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BHCAPCHUIO CUCTEM BCACHHS XXYPHAJIOB
YCTIEBa€MOCTH B JJICKTPOHHOM BUC

Bo ucnomHenue pemieHus 3acepaHus npesuauyma Cosera mpu Ilpesuzpente
Poccuiickoit @enepanuu nmo pa3BuTui0 WHOpMaroHHoro obmectBa B Poccuiickoi
Oepneparuu ot 30 nexabps 2010 r. Ne A4-18040, pasmen II, Muno6puayku Poccum
(manmee — MHUHHCTEPCTBO) pa3paboTaHBl METONMYECKUE PEKOMEHIAUUH WU EIUHBIC
MHHAMATBHBIE TpeOOBaHUA K CHCTEMaM BEACHHS XYPHAJIOB YCIIEBAEMOCTH yJaIIHXCS
B DJIEKTPOHHOM BHJIE B 00pa3oBaTelbHbIX yupexaeHusx Poccuiickoit ®eneparyu.

VYkazaHHble MeTOAMYECKHEe pPEeKOMEHJAIMM ¢ MUHUMAaJbHBIE TpeOOBaHUS
cnocoOCTBYIOT  (opMupoBaHHIO ycioBuid aua  peammsanun  DemepanbHBIX
rOCyIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHJAPTOB HOBOTO IOKOJEHHS (HAYaIBHOTO U
OCHOBHOT0 00IIero o0pa3oBaHusA) II0 Pa3BUTHIO HH(GOPMALMOHHO-00pa30BaTeIbHON
cpenpl 00pa3oBaTeNbHbIX yupexaenui (qanee — OY) B yacTu:

¢bukcaiyy xoaa 00pa3oBaTeIHFHOTO IPOIIECcCca;

OTpakeHHUs Pe3yJIbTaTOB OCBOCHUS OCHOBHOM 00pa3oBaTeIbHON IpOrpaMMBbl;

BO3MOXXHOCTH  HCIIONB30BaHMS  JaHHBIX,  (GOpMHpYeMBIX B  XOJe
o0pa3oBaTeqpHOTO TMpoilecca I pelleHus 3aaad yIpaBlIeHHs o0pa3oBaTeIbHOMH
JIeSATENbHOCTHIO;

B3auMoJeiictBus OV ¢ opraHamu, OCYHIECTBISIONIMMHU YIIpaBiIeHHE B cdepe
o0pa3zoBaHHsL.

Metoguueckne  pekomeHmammu He  orpanuuuBaror  OY B BBIOOpE




MHGODMALMOHRBIX ~ CHCTEM  BEJEHHS OKYPHAIOB  YCIIEBA€MOCTH  YYaIHXCS
U B WHCHONB30BAaHHHM HX PAaCIIUPEHHBIX (QYHKIIMOHAILHLIX BO3MOXHOCTEH. ITO
obecrieanBaeT cobmmozenue 1npaB OY i pa3pabOTINKOB Ha CAMOCTOATENBHEIH BBIGOP
MH(QOPMAIMOHHBIX CHCTEM M Ha CBOOOAY KOHKYDEHIIMM B COOTBETCTBHHM C ITyHKTOM 8
cratbu 3 3akoHa Poccumiickoit ®@emepauum ot 27 mons 2006rT.  Ne 149-d3
«O6 undpopmaruy, HHGOPMALHOHHEIX TEXHOJOTHAX W O 3alluTe HHPOPMAIUM» W
crater 15 3axona Poccuiickoit ®enepanmu ot 26 uroms 2006 r. Ne 135-D3 «O zamuTe
KOHKYPEHLIUN», & TAKXKE CO3JaeT YCIOBHUS VIS NAbHEHIIIEr0 pa3BUTHS TEXHOJIOTHH.

B coorBerctBun ¢ 3akoHoM Poccuiickoit ®emeparyu ot 27 mons 2010 T.
Ne 210-03 «O6 opraHu3anuy IPEIOCTaBICHUS FOCYAAPCTBEHHBIX U MYHHLHIATHHBIX
ycayr», Pacnopsbxenusimu Ilpasutenscrsa Poccuiickoit ®enepanun ot 17 nexabps
2009r. Ne1993-p m or 7centaOps 2010r. Ne 1506-p mpomsBomuTcss HepeBon
rOCyJapCTBEHHBIX ~ YCIIyI B  OJNeKTpoHHBIM Buzn. Ilomweii mepeBox  Beex
3aIUIaHUPOBAHHBIX YCIIYT JOJKEH 3aBepluuThes K 1 stHBaps 2014 roga.

MunucrepetBo  oOpainaeT BHHMaHHE, YTO YCIyra IO IIPEJOCTABICHHIO
MHQOpMaMK O TeKymiedl yCHeBaeMOCTH YYallerocs, BeAEHHIO 3IEKTPOHHOTO
JAHEBHHKAa M OJIEKTPOHHOIO  XKypHajla  yCIIEBAeMOCTH  OCYILECTBISAETCS
00pa30BaTEeNbHBIMHE YUPESXKICHUSIM IIPH YY4CTHH OPraHOB HCIOJHHUTENBHOM BIIACTH
cy6nekra Poccuiickoit @enepanyu.

B pesynbrare mnpenocraBieHHS yKazaHHOW yciayrHm oOydamoImpecs M HX
ponutenu (3aKOHHBIE HPEACTABHTENN) IOJDKHBI IONYYUTH JOCTYI K aKTYalbHOM
1 JIOCTOBEpHOU HH(MOpMAITHH:

CBEIICHUS O pe3yNbTaTax TEKyIIero KOHTPOJIS yCIeBAEMOCTH O0YYarOIETOCS;

CBEJICHUS O pe3ynbTaTrax npOMexcyTquOﬁ aTTecTaluy o0yJaronierocs;

CBEJICHUS O pe3yNIbTaTaX UTOTOBOM aTTECTALUN 00YJarOIIErocs;

CBEIEHHS O IOCEIaeMOCTH YPOKOB (3aHATHiIA);

CBEJIEHHS O PaCIHCAHUU YPOKOB (3aHATHH);

CBelieHHs 00 M3MEHEHHUSX, BHOCHMEIX B PaCIUCAHUE YPOKOB (3aHATHII);

colepkanrie 00pa3oBaTeIbHOrO MPOIECca ¢ ONUCAHUEM TEM YPOKOB (3aHATHIR),
MaTepHaja, H3y4eHHOro Ha ypoKe (3aHATHUH), OOILEeT0 W HHIUBHIYaIBHOIO JOMAIIHETO
3aJjaHusl.

VcnoBus OKa3aHHA TOCYHAapCTBEHHOH YCIYTH COIJACYIOTCA CO cTaTheit 15
3akona «OO6 obpasoBaHmM», B KoTopodi OV mpeamuceBaeTcs OCYIIECTBISITH
VHIVBUAYAJIBHEIM y4YeT pe3yNbTaTOB OCBOCHHS OOYYAarOIUMHUCS 00pa3oBaTENBHBIX

NporpamM, a Tak)ke XpaHEHUE B apXuBaX JAHHBIX 00 3THUX pe3yJbTaTax Ha OyMajKHBIX
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U (WIK) 3IEKTPOHHBIX HOCHUTENAX (MyHKT 8) M 00ECHEeUnTs pOAMTENSM (3aKOHHBIM
TIPEACTaBUTENSIM) HECOBEPIIICHHONETHIX O0YJaIOIMXCsS BO3MOKHOCTh O3HAKOMIICHHS
C XOIOM H COJAEpKaHMEM O0pa3oBaTEBFHOTO TPOIECCa, a4 TAKXKE C OLEHKaMH
ycneBaemocti oOywaromuxcs (IyHKT 7). IIpu stom OY camocTtosTensHO B BEIGOpe
CHCTEMBI OIIEHOK, (OPMBI, MOPSIKA M MEPHOAMYHOCTH IPOMEXYTOUHOM aTTeCTAI[HH
obyuaromuxcst (MyHKT 3).

Taxxe, cormacHo moamyHKTy 16 IyHKTa2 cCTaThu 32 YKa3aHHOTO 3aKOHA
K KomneteHud OY OTHOCHTCS OCYIIECTBICHHE TEKYLIErO KOHTPOJSA YCIEBaeMOCTH
U TIPOMEXYTOYHOH aTTecTalyy oOOydaromuxcsi 00pa30BaTeNbHOrO YUYPEXICHUSA
B COOTBETCTBHH CO CBOMM YCTaBOM U TPEOOBAaHHUSIMH HACTOSIIETO 3aKOHA.

Anmvunvctpanus OY BOpaBe CaMOCTOSTENHHO OPraHM30BaTh ydeT yueGHOI
ACATCNIbHOCTH, PYKOBOJACTBYSCH JAEHUCTBYIOIMM 3aKOHOJATENbCTBOM. IIpuM 3TOM
pykosoautens OY HeceT OTBETCTBEHHOCTb 32 COOTBETCTBHE BHIOPAHHBEIX CPEACTB U
¢GopM ydeTa HOpMATHBHBEIM TPEOOBAHUSM.

IIpukasom MunznpasconpasButusi Poccun ot 26 aBrycta 20101, Ne 761H
«O06 yreepxaennr EnWHOTO  KBaIMOUKANMOHHOTO CIPAaBOYHMKA  JOJKHOCTEH
pyKOBOIUTENEH, CHOENUANMCTOB H CIOyKalux», pasgen «KsamuduxkanuonHsle
XapaKTePUCTHKH TO/DKHOCTEH PabOTHHUKOB OOpa30BaHUM» OIPenelieHa JOJDKHOCTHAS
O0S3aHHOCTh ~ YYMTENS OCYIIECTBISTh «KOHTPOJIBHO-OIEHOYHYIO JIESTENIHOCTD
B 00pa3oBaTeNbHOM IIpOLECCE C WCIOJB30BAHMEM COBPEMEHHBIX CIOCOOOB
OLICHMBAHHUS B YCIIOBHAX MHPOPMANHMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHI (BefeH e
ONEKTPOHHBIX (GOpM JOKYMEHTAIlHMH, B TOM YHCJIE 3JIEKTPOHHOIO >KypHaja
Y JTHEBHUKOB O0yJalOIIHAXCH)».

B coorsercTBHM co cTarheil 74 riaBel 12 pasmena Il Tpynosoro Kogekca
Poccwuiickoit ®eneparyu «MI3MeHeHHe ONPeIeIeHHBIX CTOPOHAMH YCIIOBHI TPYAOBOTO
JIOTOBOpa I10 MPHYMHAM, CBS3aHHBIM C W3MEHEHHWEM OPraHU3alMOHHBEIX WM
TEXHOJIOTHYECKHUX YCIIOBMH TpyZa» O HEOOXOOUMOCTH MepeBojia ydeTa y4eOHOIA
JIeSATSIIBHOCTH B 3JIEKTPOHHBIA BHJ paboTomarellb 00s3aH yBEIOMHTH PaOOTHHKA B
IIICbMEHHOM (popMe He Io3HEe, YeM 3a J1Ba MECHIIA.

IIpy BBelIEHHMH SJEKTPOHHEIX GOPM ydeTa HeoGXOMUMO COGIIONCHNE TPYAOBOTO
3aKOHO/ATeNECTBA. HepomycTuM HeompaBIaHHBIA pOCT TPyao3arpaT Ha BeACHHE
JBOMHOrO y4era, paboune MecTa JJOIDKHEI OBITh 000pYIOBaHbI HAIEXAIMM 00pa3oM.

HencrByromass B Hacrosimee BpeMms «HCTpYKIHS O BEICHHM IIKOJBHOM
JOKyMEHTalMM», yTBepkaeHHas Ilpukazom Munnctpa mnpocBemienns CCCP  or
27 nexabps 1974 r. Ne 167, mocToBepHO OTpakaeT JIOTHKY M COCTaB yuera. Brioop
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GOpMBI BelleHHs ydeTa B COOTBETCTBHH C 3akoHOM Poccmiickoii Qenepauun ot
10 moms 1992 r. Ne 3266-1 «O6 06pazoBatum» OTHECEH K KomriereHuuu OY. s
peammzaniui  cBoed kommneTeHuuH OV [OMKHO TOATOTOBUTH COOTBETCTBYIOIIHE
JOKaJIbHbIe HOPMATUBHEIE aKTHI.

B T0 ke BpeMs1, HOpMaTHBHAs Gaza BemeHHUs 3NIEKTPOHHOIO JOKyMEHTO000pOTa
He O0ecledMBaeT peNIeHMs BCeX 3a1ad, MPUHATHIX IS JOKYMEHTO000pOTa B
OymaxHo#t dopme. B cBasm ¢ stuMm, B psAfie CIy4aeB BO3HHUKAET HEOOXOIMMOCTH
BBIBOJIa HH(bOPMaI|K B 3NIEKTPOHHOM BHJIE Ha GYMaXKHBIH HOCHTEIIb.

YuutbiBas m3noxkeHHoe, MuHOOpHayku Poccumm monaraer 1enecooOpa3HbIM
PEKOMEH/IOBATb ~ OpraHaM HCIOJIHUTENBHOH Bnact cyOBekToB Poccumitckoii
Denepannu, OCYIIECTBISIONIUM YIPABICHHE B chepe ob6pa3oBaHUs, B IEPEXOIHBIIH
NCPUONl  PasBUTHS  SJIEKTPOHHOIO  JIOKyMEHTOOGOpOTa  OKa3aTh  [OMOIIb
00pa30BaTeNbHEIM YUPEXKIEHUAM B paspaGoTke JOKATbHBIX HOPMATUBHBIX aKTOB, B
TOM  9HCIe MHMHHMHSHMDYIOIIMX HeoOXOmMMOCTh IiepeBoga HH(OpMamuu w3
«QJIEKTPOHHOIO JKypHaila» B OYM@KHEIN BHJ B 3aBHCHMOCTH OT HCIHOIB3YeMEIX B O
MHGOPMalMOHHBIX CHCTEM y9YeTa, a TAKKe ONPENeIOMIIX TpeboBaHusA K (hopme

AOKYMCHTOB Ha 6}’Ma)KHOM HOCHTCIJIC, KOI'la OHH H€O6XOI[I/IMBI.

Ilpunoxenwue: Ha 44 1

AK. ITonomapes

Amnncvmosa I'.B.
629-28-94
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CHUCTEMBI BEJIEHVIS )KYPHAJIOB VCITEBAEMOCTH OBYUYAIOILIMXCS
" B DJIEKTPOHHOM BUJIE
B OBPA3OBATEJIbHBIX YUPEXTEHISIX
POCCHIICKOU ®EIEPAIIAA

Hladp «OnekrponHkIit XKypHaI»

$

Yacts 1. METOJIYECKUE PEKOMEHJJALIVI

Ha 24 aucrax

Mocksa 2012
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O0umHe cBenenus

HasnavueHnne joKkyMeHTa

Hacrosmmii JOKyMEHT COREPXHT METOMMYECKME PpEKOMEHIAIINH IO
OpraHM3allill  Iepexofa Ha OJJIEKTPOHHYI0O (OpMYy BeIEHHS IKYPHAJIOB
§ -~ 1%

YCIIEBaEMOCTH O0Yy4aroIMuXcsi B 00pa3oBaTeNbHBIX YUpexaeHusIx Poccuiickoii

Oenepannm.

Boibop MHGOpMAIOHHON CHCTEMBI BENEHHS B 3IEKTPOHHOM BHIE
XKYpHaJOB yCIIEBAEMOCTH OOy4YaroIUXCS B 00pa30BaTENbHEIX YUPEXKICHUIX
Poccuiickoin @enepariud  HOKEH OCYILECTBIIATHCS o0pa3oBaTeNbHbIM
yUpexaeHneM Ha oOcCHOBaHMH «CHCTeMBl BeIEHHS XYPHAJIOB YCIEBAEMOCTH
obyyaromuxcsi B DIEKTPOHHOM BHZAE B 00IEOOpPa3OBATENHHBIX YUPEXIEHISIX

Poccuiickoit @eneparmu. Yacts 2 «Enunbie TpeGoBaHUSY.

Pa3zpaGoTuux ¢

MununcrepcTBo obpazoBaHus M Hayku Poccuiickoii ®epmepanun. Mocksa,

Teepckas, 11.

OcHoBaHns A1s pa3paboTKa

Hacrosnmit ﬂOKglMeHT pa3paboTaH B COOTBETCTBHH C IIOPyYEHHEM
npesuauyma Cosera npu IIpesumpente Poccumiickoit @efepaiyin 0 pa3BUTHIO
MHpOpManmoHHOro obmectBa B Poccuiickoit ®enepanuu oT 22 nexabps 2010
roma mo Bompocy: «O BHEJPEHHH 3JIEKTPOHHBIX 00pa30BATENbHBIX PECYPCOB B
y4eOHbI Tpolecc M Mepax HO METOAMYECKOM M TEXHHYECKOH MOIepiKKe
IIEJaroroB Ha MeCTax» 1o pa3paboTKe eNUHBIX TPeOOBAHMI K CHCTEMAaM BEICHUS
XKYpHQJIOB  yCI€Ba€MOCTH  OOy4alomMXCSl B OJIEKTPOHHOM  BHAE B

0011e00pa30BaTENbHBIX YUPEKACHUIX.




Vicnosb3yeMble COKpameH sl

cnemuanuct OY

TepmMun Onpenenenne

HUKT HubopMaliioHHO-KOMMY HUKAI[MOHHEIE TEXHOJIOTUH

ncC HNudopmarinonnas cucrema

I10 IIporpamMmmMHoe oGecrieuenume

oy OO6pazoBareNbHOE YUPEKICHHE

)40 Opras ynpasieHus o0pa3oBaHus

XK ONeKTPOHHBIH KypHAI

Ci| ONeKTPOHHBIH JTHEBHUK

Hcnonb3yembie TepMHHBI
Tepmun Onpegenenne

ONeKTPOHHBIH I1O mny 371eKTpOHHBIE CEPBUCH], 00ECIIEYNBAOIIME YUET

KypHAaI BELIIOJIHEHUSI y4eOHOWM IMporpaMMbl, B TOM YHCIE
YCIEBAEMOCTH U IIOCEHIaeMOCTH 00y JaIOLIUXCs

ONEeKTPOHHBIH IIO unm >1eKTPOHHEIE CEPBHCHI, OOECHEYMBAIOIIKE B

JTHEBHUK 3NEKTPOHHOM BHJE HH(OPMUPOBaHHE OOYUAIOIIMXCS U
UX poauTened (3aKOHHBIX IpeJCTaBHUTENeH) o xome u
pesyaprarax y4eOHOro mporecca

AnMuHUCTpaIHs IIpencrasurenn  agMusuctpanmu  OY:  aupekTop,

oy 3aMECTUTEIN AUPEKTOpa

Cotpynaux OY Duznuyeckoe JIUNO, CBS3aHHOE TPYAOBBIMU
otHOouieHusMHU ¢ OY

f

Ilenaroruueckwue Yuurens-npeqMeTHUKH, IeHarord JOHOJHUTENHHOIO

paborauku OY 00pa3oBaHus, KJIACCHBIC PyKOBOIHUTEIH U Ip.

Texauueckuit Cotpynaux oy, OCYIIE CTBISIOIIN I

agMUHHCTpupoBanue K

Ionp3oBarenu 20K

Corpynauku OV, yYacTBylOME B OpTaHU3allHA H
OCYILECTBIIEHUU Y9e0HO-BOCIIUTATEIFHOTO HpoIiecca

ITone3oBarenu D1

O6yuaroruecs,
IIPEACTABUTEIIH)

170:¢ ponuTeny (3aKOHHBIC




f
Cocras u cogep:xaHue PaGoT 0 MOATOTOBKE K BBOAY JIK

BBenenue onekTpoHHEIX (OpM ydeTa XO#a M pPe3yNBTATOB y4eOHOI
ACATENBHOCTH SBJISIETCS COCTABHOM YacThio paboTel mo BHeapenmoo HKT B

IIponecce ynpaBJICHUA Oy, BBEICHUS SJICKTPOHHOTO ,IIOK}’MEHTOO60p0Ta.
f

BBezieHre SIEKTPOHHOTO JKypHANA JOJDKHO COIPOBOXIATECS Pa3paboTKoii
HOPMAaTHBHO-IIPaBOBOI0 00ECIIEUSHHS Yepe3 pa3sBUTHE CUCTEMBI JIOKAIBHBIX aKTOB
OY. ®enepaneneiii 3akoH «O6 oO6pasoBamum» (cTaThi 2) HpeAyCMaTpUBACT
aBTOHOMHOCTH OV, uro JIaeT TPaBo KaXAOMy OV paszpabaTeiBaTh COOCTBEHHYIO
HOPMAaTHBHO-NPaBOBYl0 ~ 0asy, He  NPOTHBOpEYAllyl0  JEUCTBYIOIIEMY
3aKoHOAaTenbCTBY PD B obmactu oOpazoBanus. OyHKIHOHUPOBAHUE U PA3BUTHE
OV  moanepxuBaeTcs ero COOCTBEHHOW HOPMATHBHO-IPaBOBOH  6a30i

(JIOKaTBHBEIMH aKTaMH).
L

HopmotBopueckas nestensHocTh OV mpenycMaTpuBaeT  BO3MOXKHOCTb
peaiu3anyy CIEAYIOIUX HaIpaBJICHUN JIOKAIHHOTO IPABOBOIO O0ECIICYEHHS ee

OCHOBHOM NeITEeIbHOCTH:

® mpaBoBoe o0ecrmeyeHMe oOpa3oOBaTENBHOrO IIpolecca H  €ro
METOIUYECKOTO COIIPOBOXKICHUS;
¢ IpaBoBOe obecreueHue PUHAHCOBO-9KOHOMHUYECKOM NeITeIbHOCTH,
® IpaBOBOE OOeCIIeUeHNEe MaTepHAaIbHO-TEXHHYECKOIO CHA0KEHNUS,
® mpaBoBoOe ofeceyeHne 0e30NaCHbIX YCIOBHM YUeOhl U TPy Ia;
$

® MpaBoOBOe OOeCIeYeH e TPYTOBBIX OTHOIICHHH (paboTa ¢ KaapaMu);

¢ IIPaBOBOC obecneuenue ACIIOIIPOU3BOACTBA BCCX CTOpPOH

nesrenbHocTH OV,

HeoOxomuMo  y4uTBIBaTb, HYTO HOPMATHBHO-IIPAaBOBOE OOecIIeueHwe
f
nestenbHOCTH OY HOCHT MHOTOYPOBHEBBIN XapakTep M BKIIOYAeT B ceOs Iemblil

KOMILUIEKC B3aMMOCBA3aHHBIX OOKYMEHTOB @ez{epam)Horo, PETHOHAJIBHOI'O H
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MYHHUIUIIAIBHOTO ypOBHeﬁ, CIyXalx COoAepKaTeJIbHbIMU OpUCHTHPaMH H

HOPMaTHBHO-METONONIOIMYSCKOM OCHOBOM 1jis pa3paGOTKH JIOKAIBHOM IPaBOBOLL

AOKyMeHTaluu camoro QY. Ha ocHOBe pa3sHOypOBHEBOM 3aKOHONATENBHON Ga3kl

CcO3JacTCA eAUHasA HOpMaTHBHaH CHCTEMa yIIpaBJICHU oYV.

Iportecc popMupOBaHKS HOPMATHBHO-IIPABOBOIO OGECTIEUEHNS BHEIPCHHUS
OX B ympapinenne OY BO MHOTOM COBIIQJ2€T ¢ TPOLeCCaMH (JOPMHPOBAHHS
OOINEIIKONBHON HOPMATHMBHO-NIPABOBON Gaskl M BKIIOYAET B Cebsl CIE/AyIOLIHe

JTaIlbl:

® ' [IOAIOTOBUTEJBHBIMH;
® MPOEKTHPOBAHHE HOPMATUBHOI'O ¥ PErJIaMEHTALHOHHOTO
olbecrieyeHns;
e COTIacOBaHHE ¥ IIPHHATHE HOPMATUBHOTO U PETIAMEHTAllIOHHOTO
~ obecniedeHus;

® HAYaJIo0 UCIOJIBb30BaHUI DK,

Bompocs Breaperins OXK MOryT paccMaTpuBaThCsl KaK CaMOCTOSITENBHO,
Tak M B KOMIUIEKCE C JAPYTHMH BONPOCAMH, CBI3aHHBIMH C BHEIPEHHEM
3JNEKTPOHHOTO JOKYMEHT0000poTa M (opMHUpOBaHHEM HHPOPMAIMOHHOM CpeIbl
OY. B tom ciryqae ecmu 9XK BBopuTCs B Kommuekce ¢ apyrumu MC wiu B oy
yxe wucnomssyrorcs  gapyrue HC, HopMmaruBHO-TpaBoBoe ofecmedeHue

HUCII0JIb30BaHus pa3iudHbIXx NC omKHO OBITH COTIaCOBAHO.

HOIIFOTOBHTeﬂbeIﬁ ITan
Ha IOATOTOBUTEIILHOM JTalle JIONKHBI OBITH OCYILECTBJICHBI CICAYIOIMIHE

BUJIBI paboT:
f

1. Osmakomnenwe GonpmmHcTBa COTPYAHMKOB M OPraHOB CAMOYIIPABIEHHS

OV ¢ pasmranbiMu BapranTamu OXK 1 IpeACTOAIHAMA COOTBETCTBYIOIINMU

HU3MCHCHUAMH B OCATCIIFHOCTH HpCHOlIaBaTCHeﬁ.




2. Opranmsanus HePOPMaAIBHOrO OOCY)KIEHMS M COIVIACOBAHHE ITOIXOMIOB

Y4aCTHHUKOB 06paBOBaTeJ'IBHOI‘ 0 IIporecca K BHCAPCHHUIO M HCIOJIb30BaHUIO
K.

3. Bribop BapmanTa ucnonszyemoro K.

f
4. ®opmupoBaHue TPYIIIBI pa3paboTKu HOPMATHUBHOT'O "

PETIIAMCHTAITUOHHOI'O obecrieueHusl.

Ioxgroroeka miana paboT ¥ KOMILIEKTa HOPMATHBHO-IIPABOBEIX JOKYMEHTOB
NPOBOAUTCS rpymmod pabotHMkoB OV, chopMHUpOBaHHON pelieHHEM IUPEKTOpa
’

OV umm o61mecTBeHHO-TOCY JapCTBEHHOTO OpraHa ynpasierus OY.

HpI/I IIOATOTOBKE IIPOCKTOB MOKYMCHTOB H IIJIaHA pa60T HeOGXOILI/IMO

HPOBCCTH aHA/IM3 TOTOBHOCTH YUYPEKACHHUA K BHCAPESCHHIO 2XK:

e yposeHb UKT - xomnerenTHocTH CoTpymuukoB OV, ee COOTBETCTBHE
TpeOGOBaHUAM, HEOOXOAUMBIM it paboThl ¢ DXK;

® IICHXOJIOTMYECKYI0 roToBHOCTh CoTpyaHnkoB OV K HHHOBALIMOHHOM
JEATEILHOCTH U MOBBIIICHUIO KBATH(UKALINH,

° TEXHUECKOE OCHAIICHHE OY u BO3MOXHOCTH JOIIOJIHUTEILHOTO
OCHAIIIEHUS;

® PAacCIIONIOKCHUE KOMIIBIOTECPOB B OYu OpraHydsalniio JOCTYyIIa K HHUM.

Ha ocHOBaHMM IPOBEIGHHOTO aHAIH3a ONPENENSIOTCS OCHOBHBIE HOIXOMIbI
x BHenpeHuo JXK, ocypiectensiercs BeiGop Bapmanta O)XK u paspaGatbiBaercs

IIaH pa6OTBI, B TOM 4YHCIIC:

® OmpeAeNnsieTcs cocTaB paboTHUKOB OV, y4acTBYIOMINX BO BHEAPEHUN

9X;



* IUIAHHPYETCs pacmpeneneHue obs3anHocTel mo padote ¢ XK mexay

Cotpynaukamu OY, y4acTBYIOIIAMY BO BHEJPEHUH, CIIOCOOBI HX -
B3aMMOJIEHCTBUS U CTUMYJIUPOBAHIS;

o onpe,uen;nofcx Heo0XoIUMble TpeOOBaHUS K 00YUYEHHIO PAGOTHHKOB
oy,

® OIpenessIeTCs COCTaB TEXHUUECKUX CPEJCTB, 3aIeCTBOBAHHBIX B
paboTax 1o BHeapeHwo IXK.

§
HpI/I pa3pa60TKe IJIaHa BHCOAPCHUA HCO6XOIII/IMO BBIJACIUTD 3Tallbl, CPOKH U

OIPEIEINTE COAEPXKaHUE PabOTHI IO CIEMYIONMM HallpaBICHHSIM:

® oOpraHu3zaIus o0y4YeHus;

¢ mnonaroroBka TexHu4ueckux cpeacts MKT u mporpammHoro
. >

obecnieueHms;

® OpraHu3alys AeATEIbHOCTH IeJaroruiecKoro KOJUIEKTUBA 10
BHeApeHuto JXK;

¢ [IOATOTOBKa MH(OpPMAIIUN U 3afONHeHKe 0a3hl JaHHbIX;

§
¢ KOHTPOIIb NPABUIBHOCTH 3aII0ONHEHUS HHOOPMAITHH.
ITocne 3aBepienns NpeaBapuTeNbHOro stana qupekrop OY u3naer mpukas:

¢ mpennuceiBaroui OV ucnonszoBanue BeIOpaHHOM Mogenu DXK;

® YKa3BIBAIOLMI CPOKU BBeJeHU DK

® ONpEAEIAIOIINN IUIaH BHIIONHEHHS paboT II0 ITOATOTOBKE K
BHeIpeHuIo DK, BKIIOYarOMuii TUIaH BEIACICHUS HEOOX0AUMBIX

pecypcos.

JTan NIPOCKTHPOBAHUS HOPMATHBHOIO H perjjaMeHTAallMOHHOI'0 ob0ecreyenus

f
JlaHHBIH 5Tall BKIIOYaeT B ce€0s OPraHU3aIMIO CIEAYOIIMX MEPOIIPHUATHIA:

1. Uspanwe gupekropom OV  nmnpukasa o mopsake HOATOTOBKH K

ucnonb3oBanuro XK, comepxariero:
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® cocraB pabouel Pyl 10 Peau3alii MOIEIH (yHKIMOHHPOBAHH

f
OV c ucnone3osannem DXK;

® pErIaMeHT U CpokH paboTsl PT.

2. AHanu3 y4aCcTHHKaMH pabodeii Ipymsl UMerolnelicss HopMaTUBHOHN 6azsr OV
¥ TMOJTOTOBKA IIPOEKTOB AOKYMEHTOB, BKIIFOYAs:
¢
® 1uiaH paboT Mo peanu3aniy Mozenu pyHkuronrposanus OY c
HCIIONb30BaHueM DK
¢ IPOEKTH U3MCHEHUH B JEACTBYIOIINX JOKYMEHTaX (JIOKAJIbHBIX

aKTaX) W IPOEKTEl HOBBIX JOKYMEHTOB (JIOKQJIBHBIX HOPMATHBHBIX

aktoB) OV, brHOCAmuUXCS K Ucmonp3oBanmio K.

3. Opranuzauys 1 mpoBeJieHHe OOIECTBEHHOTO OOCYXKIEHHs Pa3pabOTaHHBIX
IIPOGKTOB OKYMEHTOB. B 00CyXIeHHH KaXIOro [AOKYMEHTa IOJKHEI
IPHHATH y4YacTHe BCE JIMIA, YbIO JAESITENBHOCT OHH PeraMEHTHUPYIOT.
O6cyXeHHe MOKeT HPOXOAMTh Ha AaIMHHHCTPATHBHOM COBEIIAHHH,
cOOpaHHH TPYJOBOIO KOJUIEKTHBA, COOpaHHMM pOIHUTENel, KIACCHBIX

YYEHUYECKHUX COOpaHUsIX U JIp.

4. Opranmzanys  paGoThl IO COONIONEHHIO IPH HCIONB30BaHHU K
" ¢ oo
TpeGoBanuii u HopM PezeparnbHOro 3akona Poccwmiickoit enepanyu ot 27

uroiia 2006 r. Ne 152-®3 «O mepcoHaNBHBIX JAHHBIXY.

5. Opranuzauys IpaBOBOH 3KCIEPTU3bI PAGOYUX BApHAHTOB PANA JIOKAIBHBIX

aKTOB (IIpY HEOOXOJHUMOCTH).
f

JTan corjIacOBaHHUs H NPHHATHS HOPMATHBHOM 6a3bI

Ha AaHHOM 3Tall¢ OCYIICCTBIsETCS:

1. PaccMoTpeHre ¥ cOrnmacoBaHMe IIOATOTOBIEHHBIX paboueii rpymmoit
JOKYMEHTOB Oprajamu oOILIeCTBeHHO-IOCY IaPCTBEHHOTO ypasinenus OV:

e nenarorudeckum coseroM OV
9




® YIPaBIIIOLIUM COBETOM WM APYTUMH YIPABISIOIIAMEA OpTaHaMu

OYy.

2.B cuygasx, IpelyCMOTPEHHEIX  32KOHONATENLCTBOM, HEOOXOAUMO

COIIACOBaHUE PAA JOKYMEHTOB ¢ YUpeIUTeIeM U HHBIMU CTPYKTYPaMH.

3.B ciaywyae BbHIOOpa Juis BHeApeHWS HWHOOPMAIMOHHOM cucTeMBl K,
PacIoJIOKCHHOM Ha BHEIIHWX CepBepax, aJIMHHHCTPUPOBAHHE KOTOPOH
BeJeTCH CTOpOHHe?I OpraHu3alyel, MOAroTOBKA U 3aK/II0YEHHE JTOIOBOPOB,
PeryUpyIOIIMX OTHOIIEHUS II0 HCHONb30BaHHI0 K, B TOM 4HCIle
OIPENEIIIOLINX FOPUIUIECKH 00S3BIBAIOIYI0 OTBETCTBEHHOCTh CTOPOHHEH

opraHu3alnru 3a COXpaHHOCTb JaHHBIX.

4. V3nanue Ha OCHQBaHWM COIVIACOBAHHBIX [OKYMEHTOB AupekTopoM OY
IpUKasa, B KOTOPOM:

e YyTBepXAaeTcs IUlad paboT 1o peann3aliy MOACIH
¢byuxuonuposanus OV ¢ ucronp3opanreM XK

e yTBepxAaeTcs PeriiaMeHT AeATebHOCTH YIACTHUKOB
06pa30BaTeJ;BHOFO mpoliecca ¢ ucnonb3oBanreM JXK, B periameHTe
OTIpENENsIeTCSI OTBETCTBEHHOCTD JIUI 32 COXPAaHHOCTh JaHHBIX;

o (Qopmupyrores rpynmsi (onpenenstorcs Corpynuuku OY mium
HOJpa3feieHus ), BEITIOHSIOIINE T€ WIN UHEIE 3aa49H 110 BHEIPEHHUIO
1 HCHOJIb30BaHuio DJK;

® yTBEpXKAAETCs IUIaH O0y4eHus (OBBIIIECHNS KBAIU(PHKALHH)
CotpyanauxoB OV u ux arrecranud B 00JJaCTH UCIIOIb30BaHUS
BEIOpanHOTrO DXK; |

® YTBEPXKHAIOTCA PETTAMEHTEI JEATEIbHOCTH OT/EIBHBIX YIaCTHHKOB
00pa3oBaTeNbHOTO Mpoliecca, CBSI3aHHEBIE ¢ HCHob30BanneM DK, B
TOM YHCIIE ITOJIOXKEHUS O MOAPa3AeNIeHIIX, H3MEHEHHBIE

(pacmupeHHbIe) JOJKHOCTHEIE HHCTPYKIHH;
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e pacnpeaelstorcs GyHKIuN ciyx6 OV, BKIIIOYeHHBIX B PermaMeHTsI
NIEeSTENEHOCTH, TI0 pabotHuKam, rpymmnaM pabotHukos OV,
MOZIpa3IEICHUSIM U BHEIIHAM CTPYKTYpaM;

® OIpeAeNAeTcs OTBETCTBEHHOCTD 32 UMCIOIIHUECS U TUTaHUPYEMBIE K
nonydenuto cpencrsa MK T-uHGpacTpyKTYphI, pacipeneaeHue 3THX
cpencTs 1o momemneHusM OV

. onpenemnofcs{ HacTporku DX, MOPSAOK 3aNIOTHEHHS UCXOIHBIX

MAaCCHBOB JaHHBIX U T. [.

TIpouenypa mpUHATHS JIOKATBHBIX HOPMATHBHBIX aKTOB OIpeAeNsieTcs B
Vcrae OY. OY MoXeT caMOCTOATENHHO CHOPMHPOBATh KOMIUIEKT HOPMATHUBHBIX

aKTOB, O6CCHC‘II/IBaIOHII/I){ IEPEXOJI K UCITOJIb30OBAHUIO OX.

IIpuka3 qupexropa OY 00 yTBepXICHNU U BBEACHUH B JISHCTBHE MPUHATHIX
JIOKQJIGHBIX aKTOB JIOBOJIUTCS JI0 CBEJIEHUS BCEX 3aMHTEPECOBAHHBIX CTOPOH. Eciu
3aKOHOIATENbCTBOM M yctaBoM OV He ycTaHOBJIeHa (opma OIyOIMKOBaHUSA
JOKAJIBHBIX aKTOB, (QopMa ITyOJIMKAIlM} OIpeeNieTcss OpPraHoOM YyIpaBICHUS,

HNPHUHABIINAM aKT.

Wupopmanus o JOKaJBHBIX HOPMATHBHBIX NPaBOBHIX akTax OV momxHa
OBITH OTKPHITON M AOCTYIHOH IJIS BCEX YYACTHUKOB 00Pa30BaTENIEHOTO IIpolLecca,

(byHKI_II/II/I U MHTCPCChI KOTOPBIX OHH 3aTparuBaroT.

Anvuanctpanuu OV cinefyeT ydMTHIBaTh, YTO MHOTHAE W3 MPHUHATHIX
JOKaNpHBIX aKTOB, HAIpUMep, pacIIApPeHHbIE JOJDKHOCTHBIE HHCTPYKIIHH,

(akTHUeCKU He MOTYT OBITh BBIIIOJIHEHBI 10 Havaya (GyHKIpoHupoBanus JXK.

$
Kpurepun npumenumoctu K
1. O6Gs3aTenbHBIE  MHHUMYM  OpPraHHM3allMOHHO-TEXHUYECKHX  YCIIOBHM

BHe,I[peHPISI K.
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JIlns BemeHHs yuera y4YeOHOW JEATENHHOCTH B DJJIEKTPOHHOM BHIIE
HEO0XO0IMMO 00€CIICUHTE:
e HaJgMuMe JIOKAIbHOW HOPMATUBHON 6a3bl;
e pabGotocmnocobuocts UK T-urdpactpykrypsl OV (B 9acTHOCTH
IpOBOJIHAs W/HH OeCTIPOBO{HAS JTOKAIIBHAS BEIYHCIUTENBHAS CETh);
$
& HaJIUYHE YCTPONICTB mocryna' k DK Ammuructparmu OV

® OTKPHITHIH JocTym K DK yuutenelt;

o a,D;MI/IHI/ICTpI/IPOBaHI/Iez XK.

2. MuHuManbsHEIE YCIIOBHS IS TTHIOTHOTO BEIEHHS yHeTa.

TTonmHEIH Tepexoj| Ha BeJEeHHE yd4eTa BBINOJIHEHUS y4eOHOM IpOrpaMMel
cpeactBamu XK HeBo3MOXeH Oe3 mepexopHoro mepuona. [lman mepexona Ha
nmonHoe Benenwe OJXK  HOMKEH mpenycMarpuBaTh  OpraHM3allOHHBIE U
TeXHUuUecKre BO3MOXHocTH OV i opraHusaliid B IIEPEXOTHOM II€pUOLE
MMHJIOTHOIO  BEICHWS f'yqua (B orpaHHueHHOM BapuaHTe 0€3 OTMEHBI

CYILECTBYIOMIEH CUCTEMBI YJ€Ta).

Jst pabOTHI 110 JAaHHOH cXeMe He0OX0AUMO 00ECIIEIHTh:
e KOMIIBIOTEPHBIH KJIACC WM COIIOCTaBIMOE YMCJIO UHBIX yCTPOHCTB
JOCTyIa K 931(;
® OTKpHITHIH gocTym yuuteneii k DK (Hanpumep, B yIUTEIBCKOH);
¢ rpaduk paGoTH ycTpoiicTB nocTyna k 92K, JocTaTOYHEIA /I BBOJAA
JIAHHBIX;
e periaMeHT OKa3aHUS TEXHHISCKOH M METOAMYECKOM IIOMOIIN

ITeparormueckum pabotaukam OV.

! IMox yerpoiictBom noctyna k XK moHumaercs moGoe 060pynoBaHue, No3Bosomee obeceyuts padory ¢ 9K,
HanpuMep, KOMITBIOTED, IIAHIIET.

2 AnMuHHECTpHpoBanHe DK IoApagyMeBaeT ero TEXHIYECKOE U MeTOIYeckoe obecrieyerue. OTa QyHKLMHI MOTYT
ocylecTBaATECA OTAenbHbiM CoTpynaukoM OV WM CyIIECTBYIONMMH INTATHHIMH eXvHAL@AMU. TpynosaTpaTsl
MOTYT pasJIuaThCs I pa3HblX Buos DK,
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PernameHT noapasymMeBacT OIMCaHHUC rpa(bmca 51 YCJIOBI/Iﬁ OKa3aHui

IIOMOIIH, BKJIIIOYaA pacClpeacICHNE 00s13aHHOCTEH U HeO6X0,I[I/IMyIO JJId OKa3aHHsA

IIOMOILH WH(pOPMALIHIO.
f

3. Vcenosus ans Beeapenus DX B monHOM oObeMe:
e ONTHMAJIBHEIE YCIOBHUA — HaMUHMe Joctyna K XK B kaXnoM Kiiacce,
e KeNaTeIbHbIE YCIOBHUS — Hanuaue MOOMIBHOTO fgoctyna K 9Ky

kaxoro Ilegarorngeckoro pabotauka OVY.
f
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HMcrounnku pa3paboTkpn

L.

Pacropsokenune IlpaButensctBa Poccmiickoit ®@enepanuu ot 27 (despans

2010 r. Ne 246-p

. Pacnopsoxenue IIpaButenpctBa Poccuiickoit @eneparuu ot 20 depais

2010 roga Ne 185-p

. @epepaneHbiit 3akoH oT 26 wrons 2006 r. Ne 135-03 «O 3ammte

KOHKYPEHLIAI

®enepanpupiii 3akon ot 27 mrona 2010 r. Ne 210-03 «O6 opranusanuu

IPeaAOCTaBIICHUA IroCy JapCTBEHHBIX MYHHIIHHaJIBHBIX YCIIyIr»

. ®enepanpHbiii 3aK0oH OT 10 mronsg 1992 r. Ne 3266-1 «O6 obpazoBanum»

®enepanbubiii 3akoH ot 27 mons 2006 r. Ne 149-03 «O6 undopmaruy,
[

HH(bOpM&HHOHHBIX_ TEXHOJIOTHUAX H O 3allIHUTE I/IH(i)OpMaI_II/II/I»

®enepansubiit 3akoH oT 27 uronsa 2006 r. Ne 152-®3 «O mepcoHaIbHBIX

JaHHBIX»

OenepanbHbii 3akon oT 6 ampems 2011 r. Ne 63-®3 «O6 3reKTpoHHOM

oAU CH»

. Ilpukaz Munobprayxku Poccum ot 17 pmekabps 2010 r. Ne 1897

«O06 yTBepxAcHUH (eaepalIbHOTO IoCy JApCTBEHHOTO CTaHIapTa OCHOBHOIO

o6mero o6pazoBarivis»

10. IIpuxaz MunoOpHayku Poccuu or 6 okraops 2009 1. Ne373

«O0 yTBEep XX ACHUHU 5 BBEICHUHU B JIeHiCTBHE dbenepaibHOTO
rOCyIapCTBEHHOTO 00pa30BaTeLHOTO CTaHIapTa HaydalbHOrO OOMIEro

o0pa3oBaHUsD»
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§

11. Ilpukas Muno6puayku Poccum ot 22 asrycta 2008 1. Ne 243,

BKJIIOYAIOIIUA « AIMHHACTPATUBHEIHN pernameHT PocoOpHanzopay

12. TIuceMo Muno6paszoBanus Poccum ot 20.1exabps 2000 r. Ne 03-51/64,
jd
BKJIFOUarolee «MeToquuecKne peKOMeHIauy 1Mo pabote ¢ JOKyMEHTaMH B

00111e00pa30BaTeIbHBIX YUPEKACHUIK

13. lpukas Poccrata or 27 wmronst 2009 1. Ne150 «O6 yTBepkneHwn
CTAaTUCTAYECKOTO HHCTPYMEHTApHs MAjs opraHusaluu PocobpazoBannem

$
CTAaTUCTUYECKOr0 HaOOMEHHS 32 JesTeIbHOCTBIO 00pa3oBaTebHBIX

YUPEXKIACHUIN»

14. TIpuxas Munnpoc CCCP ot 27 nexabps 1974 r. Ne 167 «O Benenuu

IIKOJIBHOM JIOKYMEHTAITAT

15. Tlpuka3 Mun3apascorpasButuss Poccum ot 26 aBrycra 2010 r. Ne 761n
«O6  yrBepkmeHwWH ~EnwHOrO  KBANM(UKAIMOHHOTO  CIPaBOYHUKA
JOIDKHOCTEH pyKoOBomWTeNeH, CIeLUaTuCTOB U CIyXKallux», pasJell
«KBaJn/I(bHKauI/IOHpLIe XapaKTEPUCTUKHI NOJDKHOCTEU pabOTHHKOB

o0pa3oBaHI

16.TOCT P MCO 15489-1-2007. CucremMa CTaHZapTOB IO HMH(OPMALHH,
OMOIHMOTEYHOMY M H3IATENbCKOMY Jelly. YIpPaBIe€HHEe TOKYMCHTaMH.

O6uue TpeGosanys (9xsuBaneHt ISO 15489-1-2001)

17.TOCT 34.602-89. TexHMYeckoe 3aJlaHue Ha CcO3/aHne

aBTOMaTHBHpOBaHHOﬁ CHCTEMBI
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Hpnaoxenue 1.

f_
KoMIuieKT 10KyMeHTOB /iJisl BHeJI[peHHusI M ucnoab3oBannsa 7K

Kommiuekr  mokymentoB OV, ofecrneuuBaroluii  BHEAPEHHE H

ucnons3oBanre DK, owkeH, Kak MUHAMYM, BKJIIOYATh B CeOs:

IiaH paboT yio BHeApeHuio JK;

KOMIUIEKT JOKYMEHTOB II0 OOECIIEUYeHUIO  3aKOHOJIATEIbHBIX
TpebGoBaHUH O 3alIUTE IEPCOHATBHBIX JAHHBIX;

KOMIUIEKT  JONONHEHHM B  (YHKIMOHAJIBHBIE  OO0S3aHHOCTH
pabotrrkoB OV, cBa3aHHbIH ¢ BegeHueM OXK;

pernaMeHT ];GI[CHI/ISI 9X;

perimaMeHT mpemocTaBieHus ycryru  OJ1  (MEQopmupoBaH¥s
o0y4JaioIuxcsi W UX pomureneli (3aKOHHBIX IpeiCTaBUTENEH) O
pe3yJibTaTax o0y4eHus);

npukaz pykopogurenss OY o0 BHEIpPEeHHH B  JEATEIBHOCTH

o0paszoBaTenbHOro yupexnenus IK.
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IIpunoxenne 2.
IIpumep npukasa pykosoautesist OY o BHeAPeHNH B AeATeJbHOCTD

o0pa3oBaTeIbHOTO yupesxaenus 7K
f [Tpukas Ne

o OY Ne oT 20 T

O BHeApeHWH B yIpaBleHNe JeITeNbHOCTEI0 OY 3JIeKTPOHHOTO XXy pHalla

C nensio COBEPIICHCTBOBAHIS UH(OPMALIMOHHOTO 00eCIIeYeHus TIPOIECCOB
ynipasineans OV, IUIaHAPOBaHHSA U OpraHU3alldK y4eOHOro Ipolecca Ha OCHOBE
BHEpeHHs HMH(MOPMAIMOHHEIX TEXHOJNOTHH B COOTBETCTBMM ¢ IIpuKkazoMm
Munsapasconpassutus Poccun ot 26.08.2010 Ne 7611 m cratbeit 74 riasbl 12
pasgena III TK P® «/3meneHHe olpeneNeHHBIX CTOPOHAMH yCIOBHH TPYI0BOrO
IOTOBOpa IIO IIPUYMHAM, CBS3aHHEIM C H3MEHEHHEM OpraHU3alMOHHBIX WU

TEXHOJOTHIECKHX YCIOBUM TPYIa»

IPUKA3BIBAIO:
1. VrBepouts: )
«IInan pa6ot no Bueapenuto IXK» (TIpunoxenne Ne_);
«Permament Benenns DX» ([Ipunoxenue Ne_ );
«PeraMeHT oKa3aHMs Tocy AapctBennoi yeuyru O/1» (Ipunoxenne Ne );
«MHCTPYKIHIO TI0 BEJCHHUIO y4yeTa y4eOHOH MeATeIbHOCTH C IIOMOIIBIO
A» (IIpI/momer{e Ne );
«PernaMenT okazanus oMot npu padore B 97K» (IIpunoxenune Ne_ ).
2. Tlpoectu BHenpenme OJXK B coorBerciBEE ¢ I['paduxom pabor mo
saenpenro DX (TIpunoxerue Ne_).
3. Ucnons3oBats DK M duxcanmdv BceX BHUAOB YPOUYHOH U BHEYPOUYHOH

JesaTeJIbHOCTH, B TOM YHCJIE YPOKOB, (baKy.HBTaTI/IBOB, KpPYXKOB, 3aHATUU

IPyIIE! IPOIJIEHHOTO JHS.
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. 3aM. AUPCKTOpa IIO 00ecIeunTh KOHTPOJIb 34

peinonHeHneM I'paduka pabot mo BHeaperuto OXK.

f
. 3amectutenmo (siM) aupekropa no YBP obecneunThb

unpopmaryionnoe HamonHerHne OXK mo Moxymo «YdeOHBIA Ipoleccy,
OpraHM30BaTh KOHTPOJE 38 CBOSBPEMEHHOCTBHIO U IPAaBHIBHOCTEIO PabOTHI
yUUTENEeH-TIPEAMETHUKOB u KJIACCHBIX pyKoBOOUTENEH o
uHpopManoHHOMY  HamonHeHumIo O M CBOEBPEMEHHOCTHIO
UHQOPMUPOBAHHUS. POOUTENEH O TeKyllell M HTOrOBOM YCIEBAEMOCTH U
IIOCEUIaeMOCTH O0YyYaONIXCsl.

. Bosnmoxute Ha _ 0O0S3aHHOCTH II0 KOHTPOJIO 3a TEXHHYECKUM
obecneuenreM paboTer XK COMIacHO JOJDKHOCTHBIM OOS3aHHOCTAM /myw/

f

BKJIIOYMB HMX B €r0 JOJKHOCTHBIE 00SI3aHHOCTH.

. Bo3noxuTh Ha _ OOS3aHHOCTU IO KOHCYNBTHPOBAaHHIO YYUTENEH IO
BompocaM paboTel DK COrflacHO NOJDKHOCTHEIM OOS3aHHOCTAM /HiIH/

BKJIIOYHB UX B €10 JOJDKHOCTHBIC 0053aHHOCTH.

. Kontpoms 3a ncnofiHeHiHeM IPHUKa3a OCTaBJIAIO0 32 COOOH.

HupexTtop OV:
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IIpunoxenune 3.
IpumepHbBIii NepeYeHb JOKAIbHBIX HOPMATHBHBIX AKTOB, B KOTOPbIe MOMKeT

norpeGoBaThCs BHECEHHEe H3MeHeHN H LI Henoabzosanus JK

f
Jlokanvnsie akmeol, pezinamenmupyroniue admuuucmpamueuylo u ¢unancoeo-
xo3ﬂﬁcmseuuylo 0esameIbHOCMb

- Ycras OV;

- Horosop OV ¢ popurensimu,

f
- I[OJDKHOCTHBIC HHCTPYKIIUH pa6OTHI/IKOB, B TOM YHCIIC aAMHHHUCTPATUBHOIO

IIepCOHAIA, MpenoaaBaTeieii, KIacCHBIX PyKOBOIUTENEH;

- Tlomoxenune 00 YCTaHOBIICHHA Han6a1301< U Jomiaar K JAOJKHOCTHBIM

oKJIazam COpr_I[H’I/IKOB3 (monokeHHe O CTHMYyJHpYyIomeM (OHAE OILIATHI

TPYZa);
- llomoxxeHue 0 BHYTPHUILIKOJIBEHOM KOHTPOJIE,

- Tlonoxxenne 06 yae6HOM KaOHHETE;
4

- MHCcTpyKuuu 1o Ge30IacHOCTH ¥ IpaBWiIa paboTEl Ha TPaBMOOIACHBIX

y4acTKax, pabounx MecTaX, B yIeOHBIX KaOHHETaX;

- TlonoxeHue 00 aTTecTanuy MeAarorudeckKux Kaapos.

f

JlokanbHble aKmbl, peciamMenmupyrouwiue npaea y4acmHuKoeé oﬁpasoeameﬂbuoeo
npouecca

- IIpaBuia npuema B OV

- IlpaBuia nosexenus 00y4aroIIXCs;

3 B OTHOIIEHKH JHII, BHIIONHAIOIMX JOTOJHUTEIBHYIO Harpy3Ky no obecneueriro gpyHkmuormuposanus DK, ecu
JaHHAasA AeATEIBHOCTD He IPeIyCMOTPEeHa HX OCHOBHBIMH 00A3aHHOCTAMH.
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- IlpaBuna BHyTpeHHero pacnopsaka OV,
- TpynoBoii 1orosop (KOHTPAKT) ¢ paOOTHHKAMHU;

- TIlonoxenue o cucTeMe OLEHOK, ¢GopM, MNOPsSAKEe H IEePHOTAYHOCTH

IIPOMEXYTOYHOM U UTOTOBOM aTTECTalluy 00yJaroLXCsl;

- TlonoxeHne o XpaHeHMH pPabOT oOOydwaromerocs U HHPOpMAlMA O €ro

f
JOCTHXKCHUAX,

- Tlonoxenue o popmax monydenus obpazoBanus B fanHoM OV (3KcTepHaT,
camoo0pazoBaHue M0 HHIAWBHIYaIbHBIM IpOrpaMmaM, IOJOXEHHE O

ceMeliHOM 0Opa30BaHUM, IOJOXKEHHE O CBOOOJHOM IIOCEIUEHMH YYeOHBIX
*
3aHATHH, U JIp.).

Jlokanorsle akmol, pezilamenmupylowue 0eameibHOCHb RPOPECcCUOHAIbHBIX
o0veounenuil

- IlonoxeHue 0 NEJArOTHIECKOM COBETE;
- TlomoskeHHE O TBOPUYECKUX IPYIINAX;

- TlomokeHrie 0 METOAUYECKOM COBETE;

- TlomoxeHnue o Ka(bgnpg;

- KoIeKTHBHBIN JOTOBOP MEXIY YIPeXKISHHEM H PaOOTHUKAMH.
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Hpunoxenne 4.

IMpumepHbIii perinament Beaenns K
1. OG1u1ue moaoXeHus

1.1. Hacrosumii ZoKyMEHT ompelesisieT YCIOBHUs U IpaBuia BefeHus OXK,
KOHTpoIA 3a BenenreM DK, mporenypsl obecredenus JOCTOBEPHOCTH BBOIUMBIX
B DK [aHHBIX, HaAEeKHOCTH HX XPaAHEHHsS W KOHTPOIA 3a cooTBeTcTBHEM K
TpeGOBaHMAM K JOKyMEHTOOOOPOTY, BKIIKOYas co3naime pe3epBHBIX KOIIUH,

TBEPABIX Konui (Ha GyMa)KHOM HOCHUTEINe) 1 JIp.

1.2. B cOOTBETCTBUM ¢ JEHCTBYIOIIUMM 3aKoHomaTenabcTBoM OV Bmpase

CaMOCTOSITENIBHO BHIOMPATh (JOPMBI yueTa BHIIONHEHHs Y4€OHO! IPOrpaMMBIL.

1.3. OTBETCTBEHHOCTh 32 COOTBETCTBHE Pe3yNbTATOB ydeTa IeHCTBYIOLIUM
f
HOpMaM M, B YaCTHOCTH, HACTOSIIEMY DETIAMEHTYy W JIOKAJIBHBIM aKTaM, HECeT

pykoBoautens OV.

1.4. OTBETCTBEHHOCTH 332 COOTBETCTBHE JaHHBIX ydeTa (paKTaM peau3aliu

y4ueGHOro Iporiecca JeXHUT Ha pykopogutese OY.
F

1.5. Tlpu BemeHmH ydyera HeOOXOAMMO OOECIEUMTh COOJIOAECHHE

3aKOHOATENICTBA O IEPCOHAIBHBIX JAHHBIX.
2. O0mue mpaBuiia BeACHUS y4eTra

f
2.1. BreceHne MHGOpPMAIMK O 3aHATHH ¥ 00 OTCYTCTBYIOIIMX [{OJDKHEI
IPOM3BOUTECS 110 (haKkTy B JeHb IpoBeAeHus. Eciy 3aHsATHe IPOBOAMWIOCH BMECTO
OCHOBHOIO IpemnojaBaTeiisi, (akT 3aMeHbl IOJDKEH OTPakaTbCsi B MOMEHT

BHCCCHUA }"—IGTHOﬁ 3alucu.

f
2.2. Buecenne B XXypHaJl HH(QOpPMALMM O AOMAllHEM 3aJaHHU OJDKHO

OPOU3BOJUTHECA B HAE€Hb IIPOBECACHUS 3aHATHI. 3aJIaHI/Ie JOJDKHO BHOCHTLCA B
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XYypHaJl HE TO3AHEE, YEM YCPE3 1 "ac mocne OKOHYAHHS BCEX 3aHATUN NAHHBIX

00yJaroIuxCsl.

2.3. PexomenayeTts 3apaHee pasMeiaTh 3aaHus, 9TOObl y 00y4aroIuKCs

OBLIIa BO3MOXXHOCTD 3a6nar03peMeHHo IJIAHUPOBATH CBOC BPEMSI.

2.4. Pe3ynpTaTsl OICHMBAHWS BBHIIONHEHHBIX OOydYaloOMMMHCS pabotr
JOJDKHBI BBICTABIATECA He Mo3fmHee 1 Hemenw cO JHS HX TPOBEACHUI B

COOTBETCTBHY ¢ NpHHATEIME B OV HpaBIIaMi OleHKH paboT.

2.5. ApxuBHOe XpaHeHHe YUYETHBIX IaHHBIX JOJDKHO IIpelyCMaTpUBAaTh
KOHTPOIb 34 HX IIEIOCTHOCTBIO M JOCTOBEPHOCTHIO HAa NPOTKEHHM BCETO
HeoOXOIUMOTO CpOKa, HampuMmep, ¢ IIOMOIIBIO 3JIEKTPOHHON IMOAIMCH.
DIEKTPOHHOE XpaHeHHe AapXWBHBIX J@HHBIX JIOJDKHO  OCYIIECTBISTECS

MMHUAMAJIBHO Ha ABYX HOCHUTECIIAX U XPaHUTBCA B PA3HBIX TTOMCIICHMAX.

3. YciaoBus COBMEILIEHHOTO XpaHEeHUs JaHHBIX B 3JICKTPOHHOM BHJIC U Ha

OyMa)KHBIX HOCUTEIAX
§

3.1. B cuyuae meobxomuMoctH wucmonp3oBaHms JlamHeix OXK  m3
NEKTPOHHOM (DOPMBI B KAQUECTBE IIEYATHOIO TOKYMEHTa HH(QOpMAIUA BEIBOAUTCS
Ha TeYaThb ¥ 3aBepsAeTcs B YCTAHOBIGHHOM HOpAAKe. ApPXHUBHOE XpaHEHHE
YUETHBIX JaHHBIX Ha OyMaXHBIX HOCHTENSIX JOJMDKHO OCYIIECTBIATBHCA B
COOTBETCTBUH  C I;eﬁCTByIOHIHM AIIMAHHCTPATUBHBIM  PErIaMEHTOM

PocobpHanzopa, yTBepXkIeHHbIM nprkasoM MunoOpHayku Poccun or 21 sHBaps
2009 r. Ne 9.

3.2. CBomHAs BEZOMOCTh HUTOTOBOM YCIIEINHOCTH Kiacca 3a y4eOHBIA roi

f
BBIBOAUTCA M3 CHCTeMBl ydeTa B TOM BHJE, KOTOPBIH TNPEeLyCMOTPEH
IEHCTBYIOMMAMY TPeGOBAHUAMH apX¥BHOM CiIyxOsl. Ecu nanHBIe 1O y4eOHOMY

rofy XpaHsarcs B 3JIEKTPOHHOM BHAC, CBOHAA BE€IOMOCTb MOXECT OBITH nepenada B







