MUWUHUCTEPCTBO OBPA3OBAHUSA U HAVKH
MYPMAHCKOMH OBJIACTU
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MypmaHck

OO0 yTBep:KA€HHH aAMHHHCTPATHBHOTO pPerjIaMeHTAa

B uensx peamuzanuu ®enepanpHoro 3akoHa ot 02.07.2013 Ne 167-03 «O
BHECEHMU W3MEHEHMUU B OTOeNbHBIE 3aKOHOMATEJILHBIE aKThl POCCHHCKORM
Ddepnepauyu no BOMpoOcaM YCTpOHCTBa OeTEW-CHPOT U [eTell, OCTaBIIUXCS 0e3
TONEeYCeHUs poarTeNnen», npukasa Muntpyaa Poccun ot 21.10.2013 Ne 547u1 «O
BHECEHHH H3MeHeHHH B [lopsizoxk ¥ yCJlOBUS Ha3HAYeHUS M BBILIATHI
rocyapCTBEHHBIX II0COOMH rpakJaHaM, HMEIOIIMM [eTel, yTBEp)KIACHHBIC
[pUKa3oM  MHHHCTEPCTBA  3JpaBOOXPAHEHHS W COLHMANbHOIO  pPa3BUTHUSA
Poccuiickoit ®@enepauuu or 23 aexabps 2009 r. Ne 1012H», B COOTBETCTBUH C
noctaHosyieHUeM IlpaBurensctBa Mypmancko#t obiactu or 16.11.2010 Ne 513-
Il «O paspaboTrke M yTBEPXOSHUM AaJMHHUCTPATUBHLIX pErjaMeHTOB
NIPENOCTABNISIEMBIX TOCYAAPCTBEHHBIX YCIYT (QyHKUMH), OCYLIECTBASEMbBIX 1O
oOpalleHHUsAM 3asBUTENCH» N P U K 4 3 bl B A 102

1. YTBEpAUTH aIMUHUCTPATHBHBIN periaMmeHT MuHucTepcTsa
oOpa3oBaHud M Haykd MypmaHckoif  006nacTd 1O  IIpenoOCTaBIEHUIO
rocy1apcTBeHHOR yciayru «Ha3HaueHwe u BbIIATa €IMHOBPEMEHHOIO IOCOOHS
NpH nepenade pebeHka Ha BOCITUTAHHE B CEMBIOY.

2 Cuurarpe yTpaTUBLIMM Ccwiy NpHKa3 MuHucrepctBa oOpasoBaHus U
Hayku MypmaHckoit obnactu ot 24.08.2011 Ne 1588 «O6 yTBepx)aeHun
aAMHUHHUCTPATUBHOIO perjiaMeHTa. :

3. KoHTpone 3a WCHMONHEHWEM IIpUKa3a BO3JOXUTH HA [EPBOrO

3amecturensa muauctpa M. A. Kosuupy.

Munuctp H.H. Kapnenko



YTBEPX/IEH
npuka3oM MuHuctepcTBa 00pa3oBaHus U
Hayku MypMaHCKOH 001acTH
oT 26.02.2014 Ne 307 (B pen. ot 13.20.2015
Neo 1814, o1 22.04.2016 Ne 810)

AJIMUHUCTPATUBHBINA PETJIAMEHT
MUWHUCTEPCTBA OBPA3OBAHUSI 1 HAYKWU MYPMAHCKOH
OBJIACTH 110 ITPEJJOCTABJIEHUIO TOCYJAPCTBEHHOM YCJIYTH
«HASHAYEHMUME U BBIIIVIATA EAMHOBPEMEHHOI'O IOCOBUA ITPHU
INNEPEJAYE PEBEHKA HA BOCIIMTAHUE B CEMbBIO»

1. OBIIIUE ITOJOXEHUSA
1.1. [IpeameT peryJMpoBaHus A AMUHUCTPATUBHOIO PerjiaMeHTa

AJMUHUCTPATUBHBIN  pErJIaMEHT pEeryjJupyeT TMOPSIOK MPEeJOCTaBICHUS
rocyaapcTBeHHoi yciyru «HasHaueHue u BhIIIaTa €AMHOBPEMEHHOTO MTOCOOUS TIPH
nepenade peOeHKa Ha BOCIHTAHHE B CEMbIO» (J1ajiee - rOCylapCTBEHHAs yciyra H
€IMHOBPEMEHHOE 0COONE COOTBETCTBEHHO).

1.2. Onucanue 3assBuTeIeH

1.2.1.3asBUTENSIMU HAa €IUHOBPEMEHHOE TOCOOME MpH mepeaade peOeHKa B
CEMBIO (Jjaniee — 3asiBUTEINb) SABJISFOTCS:

— rpaxnaHe Poccuiickon ®enepaunu, NPOXKHUBAKIIME HA  TEPPUTOPUU
MypMaHCcKo# 001acTH ¥ UMEIOIIKE MPAaBO Ha €AMHOBPEMEHHOE TTOCOOHE;

— TMOCTOSHHO  MPOXKMBAIOLIME Ha  TeppuTopuu  MypmaHCKoW  o0jacTu
WHOCTpPaHHbIE TpakaaHe M JHLa 0e3 TpakJAaHCTBa, MOJJIEKAIIUE 0053aTeIbHOMY
COLIMAIBHOMY  CTPaXxOBaHHMIO, a Takke OeXeHIpl, UMEIIUe MpaBo Ha
€IMHOBPEMEHHOE TT0COOueE.

1.2.2. TlpaBo Ha €IMHOBPEMEHHOE MOCOOME MMEET OJWH M3 YCHIHOBUTEJIEH,
OMEKYHOB (MOINEYUTENE), MNPUEMHBIX POAUTENEH, B Ciy4yae, €CIH POJUTEIH
HEU3BECTHBI, YMEpIH, OOBSABICHBl YMEPIIMMH, JHIIECHbl POJUTEIbCKUX IPaB,
OTFpaHUYEHBbl B POAUTENBCKUX IIpaBaX, MPU3HAHBI OE3BECTHO OTCYTCTBYIOIIMMH,
HEIEEeCIIOCOOHBIMU (OTPAaHUUEHHO J1€eCIIOCOOHBIMHU), 1O COCTOSHUIO 3/I0pPOBbS HE
MOTYT JIMYHO BOCHMTHIBaTh M COJEpKaTh peOeHKa, OTOBIBAIOT HaKa3aHUWE B
YUPEXKJICHUSAX, UCHOMHSIOIUX HaKa3aHWE B BUJE JIMIIEHHUS CBOOOIbI, HAXOAATCSA B
MeCTax COJIep>KaHusl MOJI CTpa)keil Moao3peBaeMbIX U OOBUHSEMBIX B COBEPIICHUU
NPECTYIUICHUM, YKIOHSIOTCS OT BOCHUTAHMUS JE€TE€d WIM OT 3allUThl UX NpPaB U
MHTEPECOB WMJIM OTKa3aJIMCh B3ATh CBOEr0 peOEHKa M3 BOCIUTATENBHBIX, JEUCOHBIX
YUpEXKACHUHN, YUPEXKACHUN COIMATBHOM 3alIUThl HACEICHUS U APYTHX aHAJIOTHYHBIX
YUPEKICHUMN.

1.3. TpeGoBanus k nopsaaky uHGOPMUPOBAHMS O MOPSI/IKe MPeA0CTABIEHUS



2
rocyIapCcTBeHHOMN yCIYyIr'H

1.3.1. Undopmaruss o Mecte HaxoxkAeHHs, Tpaduke padOTHI, CIPABOUYHBIX
tenedoHax MuHucTepcTBa 00pa3oBaHus U HAYKHM MypMaHCKON 00J1acTH.

MectonaxoxaeHue MuHUCTEpCcTBA o0O0pa3oBaHUs W Hayku MypMaHCKOU
obmactu: 183025, r. MypmaHck, yi. TpynoBsie pe3epBbl, 1.4.

['padux paboTelt MuHucTEpCTBAa 00pa30BaHMs U HAYKH MypMaHCKOW 00J1acTu:

- IOHEJENbHUK, BTOPHHUK, cpeaa, uerBepr - ¢ 09.00 no 17.15
- IATHULIA -¢09.00 no 17.00
- 00e/ICHHBIN TIEPEPHIB - ¢ 13.00 no 14.00
- cy0060Ta, BOCKpECEHBE - BBIXOTHOM

HNudopmanmio o Mecte HaxoxJaeHUs MuHucTepcTBa 00pa3oBaHUS U HAYKH
MypmaHckoil obnactu, rpaguke paboTbl €ro M OT/AeNa ONEKU U MOMEYUTENIbCTBA
(mamee — Otnen), oOecreUMBAIONIETO MPEJOCTABICHUE YCIYyTH, KOHCYJIHTAIUIO O
HOPSJKE MPEAOCTaBICHUS ITOCYJapCTBEHHOM yCIyTH MOKHO MOJIYUUTh IO TeNe(OoHy:
(8152) 44-56-81.

Homepa tenedponoB MuHucrepcTtBa o0Opa3oBaHus M Hayku MypMaHCKOM
o0nacTd, MO KOTOPBIM MOKHO COOOLIUTH O HAPYIIEHUH JOJKHOCTHBIM JIMIIOM
Otnena, OTBETCTBEHHBIM 32 MPEJOCTABIECHUE TOCYIapCTBEHHON YCIIyTH, TpeOOBaHUN
aAMUHUCTPATUBHOTO periamenTa: (8152) 44-66-54, 44-24-09.

Anpec oduimanbHOro caiita MuHHCTEpcTBa 00pa30BaHUS M HAyKH
MypmaHnckoil o0siacTu, cojaepsKailero MH(GOpMaIMI0 O TOCYAapCTBEHHOW YCIyTe:
http://minobr.gov-murman.ru.

1.3.2. TlouToBBIN ajapec Ajs HampaBlICHHS JOKYMEHTOB U OOpalleHUN:
183025, r. Mypmanck, yiu. TpynoBeie pe3epBbl, 1.4, MUHHUCTEPCTBO 00pa3oBaHUs U
Hayku MypMaHCKoi 001acTH.

Anpec  SNEKTPOHHOW TOYTHl MUHHCTEpCTBAa O0O0pa3oBaHUSI M HAYKH
MypMaHckoit obOiiactTd  JJiS  KOHCYJbTalMii, OOpallieHuid ¢  HampaBleHUs
AJIEKTPOHHBIX NHCEM: edco @ gov-murman.ru.

Wudpopmanus o mnpenocTaBieHUH MMHHHCTEPCTBOM 00pa3oBaHUs U HAYKU
MypMaHCKo#l 00J1acTU TOCYJapCTBEHHOM YCIYTH pa3MelleHa Ha OQUIIMaIbHOM
UHTEpHET-caiite MuHuctepcTsa: http://minobr.gov-murman.ru.

Mecronaxoxnaenne Otnaena W JTODKHOCTHOTO JIMIIA, OTBETCTBEHHOIO 3a
NPEIOCTAaBIEHUE TOCYJAApPCTBEHHOW YCIYIM MO HAa3HAYeHUI0O W BbIILJIATe
€IMHOBPEMEHHOI'0 MTOCOOUs MpH nepegaye pedeHka Ha BOCIIUTAHUE B CEMbIO (Haiiee
— noipkHocTHOe Juio Otaena): 183025, r. Mypmanck, yin. TpynoBbie pe3epBbl, 4,
ka0.25.

KonrtakThbiii TenedoH s oOpamieHuil, kKoncyiabranui: (8152) 44-56-81.

1.3.3. UudopMmanust o mporeaype NMpeaocTaBieHUs TOCYIapCTBEHHON YCIyTH
MOJKET OBITh MOJyUYeHA 3asBUTEIIEM:

a) y nomxHoctHoro nuna Ortnena myrem oOpamieHus B MUHUCTEPCTBO
oOpa3oBaHMsI U HAYKH MypMaHCKOW 00JacTH:

- B YCTHOU (hopMe: 10 TesiepOHY WIH MPU JTUIHOM TTPUEME;

- B NIMCbMEHHOU ¢opme: MmyTeM OOpalieHuss ¢ JOCTABKOW IO 3JIEKTPOHHOU
M0YTE, 10 MOYTE WU KyPhEPCKUM CIIOCOO0M;


mailto:edco@gov-murman.ru

0) Ha PEeTHOHATHPHOM HMHTEPHET-TIOPTAJIC TOCYJAPCTBEHHBIX U MYHHUITUTIATBHBIX
ycinyr Mypmanckoit obnactu: http://51.gosuslugi.ru.

1.3.4. IIpu undopmMupoBaHuu 0 IPOLETYpPEe MPEAOCTABICHUS TOCYAapCTBEHHOM
yciyrd 1o Ttenedony, AokHOCTHOe Jmno OtTaena ODKHO MPEICTAaBUTHCS:
dbamMunusi, uMsi, 0TYECTBO, TOHKHOCTb.

1.3.5. [Ipu undopmupoBanuu o Npoueaype MPea0CTaBICHUs TOCYAapCTBEHHOM
yCIIyTH 10 TeaedoHy, 3asaBUTEINIO MPEeAoCTaBisieTcs nHbopmalus o rpapuke nmpruema
JUL, TPEIOCTABIIIOIIMX T'OCYJapCTBEHHYIO YCIyry, TOYHBIA IIOYTOBBIMA U
dakTryeckuii agpec MuHucTepcTBa 00pa3oBaHUs M Hayku MypMmaHCKOM o00iactu
(mpu HEOOXOAMMOCTH CMOCO0 Mmpoe3na K Hemy), TpeOoBaHUS K OQPOPMIICHUIO
MUCbMEHHOTO 00paIeHUsI.

1.3.6. Bo Bpemsi pasroBopa JoJpKHOCTHOe Jmio OTnaena HE BeleT
«mapaJyIeIbHBIX Pa3roOBOPOB» C OKPYXKAIOIIMMU JIIOJbMU U HE MPEPHIBAET Pa3roBOp
[0 IPUYHMHE NOCTYIUICHHS 3BOHKA Ha APYyroil anmapar. Pa3roBop mnpomoikaeTcs He
oonee 15 MuH.

1.3.7. Ilpu wundopmupoBanun 1o TenehoHY O XOJe MPeAOCTaBICHUS
roCyJJapCTBEHHOM YCIYrM HOJKHOCTHOE nuio OTaena NmpeAcTaBiseT CIEAYIOMIYIO
uH(bOpMaITHIO:

- 0 BXOIAIIMX HOMEpax, IMOJ KOTOPBIMU 3apEeTUCTPUPOBAHBI B
aBTOMATU3UPOBAHHON CHCTEME JIEeJONPOU3BOJICTBA MHUHUCTEPCTBA 0Opa30BaHUS U
Hayku MypMaHCKON 007acTu 3asiBJIE€HHWE U JIOKYMEHTBI, HalpaBiisieMble s
MPE0CTaBICHUS TOCYIapCTBEHHON YCIIYTH;

- 0 HOPMATHBHBIX aKTax II0 BONpOcaM Ha3HAYEHUSI M  BBIILIATHI
€MHOBPEMEHHOTO TocoOUsi Tpu Tiepedadye peOCHKa Ha BOCIHUTAHUE B CEMBIO
(HauMeHOBaHUE, HOMED, J1aTa MPUHITUS HOPMATUBHOTO MTPABOBOI0 aKTa);

- O TepeyHe HEOOXOJMMBIX JOKYMEHTOB Il Ha3HAYEHWUS U BBIILIATHI
€IMHOBPEMEHHOT0 1TOco0Ous Mpu niepenaue peOeHKa Ha BOCIIUTAHKUE B CEMbIO;

- 0 3aB€PEHUHU JOKYMEHTOB.

HNuble BOmpochl NOKHOCTHOE muio Otnaena paccMaTpUBaEeT TOJIBKO Ha
OCHOBAHHMH COOTBETCTBYIOIIETO MUCEMEHHOT'O OOpaIeHUsI.

1.3.8. OOpamienue aisg JHUYHOTO TpPUEMa MOXKET OBITh MPOU3BEIACHO
HETMOCPEJICTBEHHO TIPH TOCEUICHUU 3asBUTelieM MMUHHUCTEPCTBA OOpa3oBaHUS U
Hayku MypMaHCKO# 001acTi WITU TI0 TIPEABAPUTENBHON 3aMKCH 110 TEIE(POHY.

Tenedon s npenBapuTenbHON 3anucu Ha npuem: (8152) 44-18-17.

[Ipu mpenBapuTeNnbHON 3alMUCHU HA MPUEM TpeAcbHOE BpeMs OXHUIAHUS B
ouepe/v COCTaBIISIET, Kak MpaBuIio, He Oosiee 15 MUHYT.

1.3.9. Ecniu oOparieHue 3a KOHCYJbTAllMEH OCYIIECTBIISIETCS B MUChbMEHHOM
dbopme, To oTrBeT nmaércs B TeueHwe 30 KajdeHIapHBIX JHEH CO JHS PETrUCTpalUU
MUChbMEHHOTO oOpareHus B MuHucrepctBe oOpa3oBaHUsS M Hayku MypMaHCKOM
o0nacTu.

1.3.10. O6paienre B MUCbMEHHOM (POpME C TOCTABKOM KYPhEPCKUM CIIOCOOOM
MOET OBITh MPEJCTaBIeHO B MUHUCTEPCTBO 0Opa3oBaHUs W HAyKu MypMaHCKOM
obnacTu:

- IOHEJICTIbHUK, BTOPHUK, Cpe/ia, YETBEPT -¢09.00 mo 17.15;

- IISITHALLA -¢09.00 mo 17.00;



- cy0060Ta, BOCKpECEHBE - BBIXOJIHBIE;

- 00eIeHHBIN TTepephIB -¢ 13.00 mo 14.00.

Tenedon m1s cpaBok 1Mo goctaBke odpamenuii: (8152) 44-18-17.

1.3.11. Ha crenne MunuctepctBa oOpa3oBaHus W Hayku MypMaHCKOM
00JacTH pa3MeniaeTcs cieayromnas nHhopMaIus:

- WCcYepHbIBaKOIIas uHdopMmaIus 0 MOPSIAKE IPEAOCTABICHUS
rOCyJIapCTBEHHON yCIyTH (B TEKCTOBOM BHUJE U B BHJIE€ OJOK-CXEMBbI, HAIJISIAHO
OTOOpaXarolie aJIrOPUTM IPOXOKACHUS AIMUHUCTPATUBHON MPOLEAYPHI);

- agpec U BpeMs npuema B MUHHCTEpCTBE OOpa3oBaHUS W HAyKU
MypMaHcKo# 00macTu;

- TepedeHb U (POPMBI JTOKYMEHTOB, HEOOXOIUMBIX MJI MPEIOCTABICHUS
roCyJJapCTBEHHOM YCIIyTH;

- BBIIHUCKU W3 HACTOALIETO AJMUHUCTPATUBHOTO perjameHTa (paszaens! 1, 2,
4,5).

Ha odunuansnom caiitte MunuctepctBa oOpa3oBaHust U Hayku MypMmaHCKOH
00JacTH pa3MeniaeTcs cieayroias nHhopMaIus:

- WCcYepHbIBaoIIas uHdopMaIus 0 MOPSIAKE pEeAOCTaBICHUS
rOCyJapCTBEHHOM yCIyrd (B TEKCTOBOM BHUJE U B BHJE OJIOK-CXEMBbI, HATJISTHO
OTOOpaXKAIOIIEH aNTOPUTM MPOXOKICHUS AIMUHUCTPATUBHON MPOIEAYPHI);

- aapec U BpeMs npuema B MuUHHCTEpCTBE OOpa3oBaHUS W HAyKU
MypmaHckoit o6actu;

- mepedeHb U (GOPMBI JOKYMEHTOB, HEOOXOJMMBIX ISl TPEAOCTABICHUS
rOCyJIapCTBEHHOM YCIIyTH;

- TEKCT AJMUHUCTPATUBHOTO PEIrIaMEHTA.

2. CTAHJIAPT ITPEJOCTABJIEHUA T'OCYJIAPCTBEHHOM YCJIYTH
2.1. HammeHoOBaHuUe rocy1apCTBEHHOM yCIyrH

Hasnauenue u BbITIaTa €JUHOBPEMEHHOTO TTOCOOUS TPU Tiepeaade peOeHKa Ha
BOCITUTAHUE B CEMBIO.

2.2. HaumeHOBaHMeE NCIOJHUTEILHOI0 OPraHa rocy1apCcTBEeHHO BJIACTH,
HCHOJIHAIOLIEr0 roCyAapCTBEHHYIO YCIYyTry

2.2.1.  IlpenmoctaBneHue  TOCYJAPCTBEHHOM  yCIYIM  OCYIIECTBIISIET
MunucrepctB0 oOpa3zoBaHus © Hayku MypmaHckoil oOmactu  (manee -
MUHHCTEPCTRO).

2.2.2. B mpouecce mpeaocTaBieHus roCyJapCTBEHHON yCiIyru MUHHUCTEPCTBO
OCYILECTBIISIET B3aUMOJIEHCTBHE C:

— TocygapCTBEHHBIM  yUpeXJIeHHEM —  MypMaHCKUM  pETrHOHAJbHBIM
otaeneHnem Donpa coumansHOro crpaxoBanus Poccuiickon denepanuu, B 4acTu
MOJYYEHUS] JOKYMEHTOB (CBEIEHUW) O PpErucTpauuyd 3asBUTEIS B KaueCcTBE
CTpaxoBaTes;



— VYnpasnennem MuHucTepcTBa BHYTpeHHUX nen Poccumickon ®Pepepanuu mo
MypmaHCKOl 0051aCTH, B 4YacTH IOJIy4€HHUs JOKYMEHTOB (CBEIEHUI) O TOM, UTO
MECTO HAXO0XKJICHHSI pa3bICKUBAEMBIX POJUTEIIEN HE YCTaHOBIIEHO;

— VYmopanenueM  @enepanbHOM  CIyKObl  UCHOJHEHMs]  HaKa3aHWUs 110
MypMaHCKO# 00J1acTH, B YaCTH MOJIYYEHUsI JOKYMEHTOB (CBEICHHMI) O HAXOXKICHUH
poauTenel Mmoja cTpake wiM 00 OTOBIBAaHMM HMMHU HaKa3aHUS B BHJE JUIICHUSA
CBOOO/BI.

2.3. Pe3yJabTat npeaocraBjieHUsl FOCYAapCTBEHHOM YCJIYIH

KoHedHbIM  pe3ynbTaTOM MPEAOCTaBICHHUS TOCYJApPCTBEHHOW  YCIYTH
SIBIISICTCS:

a) TIepeYHClieHuE CeIMHOBPEMEHHOTO MocoOWsl MpH mepeaade peOeHka Ha
BOCIIUTAHHE B CEMBIO (J1ajiee — €AMHOBPEMEHHOI'0 MOCOOME) Ha PACUETHBIM CUET
rpaKIaHNHAa,;

0) HampaBJICHUE 3asIBUTENIO COOOIICHUs 00 OTKa3e B Ha3HAYEHUM U BBITIATE
€IMHOBPEMEHHOTO TTOCOOuS.

2.4. Cpoxku npeaocTaBjeHUs TOCYyIapCTBEHHOM YCIyIH

2.4.1. Pemienue 0 Ha3HAYEHUU €JUHOBPEMEHHOTO MOCOOMS MPUHUMAETCA HE
no3aHee 10 kaneHgapHbIX JAHEW C JaThl OpueMa (perucTpanuu) 3asBICHUS U
JIOKYMEHTOB, YKa3aHHBIX B paszene 2.6 AIMUHUCTPAaTUBHOTO PETJIAMEHTA.

2.4.2. Cpok perucrpauud JOKYMEHTOB, MOCTYNHUBIIMX OT rpaxigaHuHa — |
pabounii IeHb CO JIHA UX MOCTYIUICHUS B MUHUCTEPCTBO.

2.4.3. MakcuManpHBI CPOK OXHUAAHUSA B OUEpEOW IPU NOAAYE JOKYMEHTOB
3asiBUTEJIEM JINYHO — 15 MUHYT.

2.4.4. Cpok IpUOCTaHOBJIEHUS NPENOCTABIECHUS TOCYAAPCTBEHHOW YCIYyTH —
0 6 MecsueB CO AHS MOJYYEHHUS COOTBETCTBYIOUIETO MHUCHBMEHHOTO Pa3bICHEHHS
IPKIAHUHOM O TIPEAOCTABICHUU HEAOCTAIOMIEro(IKUX) JOKYMEHTa(0B), YKa3aHHBIX
B nojpaszaene 2.6 AIMUHUCTPATUBHOTO PETJIAMEHTA.

2.5. [IpaBoBbIe OCHOBAaHHUA MPEIOCTABJICHHUS IOCY1apCTBEHHOM YCJIYTH

[IpenocraBneHne rocyAapCTBEHHON YCIYrH OCYLIECTBISIETCS B COOTBETCTBUM C:

— @enepanbHbiM  3aKk0HOM  OT 19.05.1995 Ne 81-®d3 «O rocynapCTBEHHBIX
IIOCOOMAX IpaXkJaHaM, UMEFOLIUM JETEH» ;

— MnpukazoM MUHHUCTEpCTBA 3APAaBOOXPAHEHUS] U COIMAIBHOTO Pa3BUTHUSA
Poccuiickoit @enepanuu ot 23.12.2009 Ne 10128 « O6 yrBepx)aeHuu llopsaka u
YCIIOBUI Ha3HAUYEHHUS U BBIIUIAThl TOCYIaPCTBEHHBIX MMOCOOUH TpaXkiaHaM, UMEIOIIUM

(2,
JEeTeN»”;

! «Poccuiickas razera» ot 24.05.1995 Ne 99.
2 «Poccuiickas razera» ot 27.01.2010 Ne 15.
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— mnoctaHoBieHueMm IlpaBurensctBa MypMmanckoit obmactu ot 15.12.2008
No 622-I1IT «O6 yrBepxaenun Ilonoxxenuss o MunucrtepcTBe oOpa3oBaHus U HAYKU
MypMaHCKo# 06macTu»’,

2.6. IlepeyeHb TOKYMEHTOB, HEOOXOAUMBIX 1JIsI
MPeI0CTABJIEHHUS FOCYIaPCTBEHHOM YCJIYTH

2.6.1. IlepeueHb JOKYMEHTOB, HEOOXOAUMBIX IS NPEAOCTABICHUS
rOCyJ1apCTBEHHOM YCIIyTH:

- 3asBJICHUE Tpak1aHHa 0 HazHaueHuu nocodust (IIpunoxenue Ne 1);

- KOIUS BCTYIHUBILIETO B 3aKOHHYIO CHIIy PEIICHHS Cy/a 00 YCHIHOBJICHHH JHOO
BBINIUCKA W3 PEIICHHS OpraHa OMNEeKW M TIOINEYUTENbCTBA 00 YCTAHOBJICHUM HAJl
peOeHKOM oneKH (TIONEeYnTEIbCTBA), B TOM YHUCIIE MO JOTOBOPY O MPUEMHOI CEMbE;

B ciywae oTcyTcTBUSL B pelIeHHHM cyna 00 YChIHOBJIEHMH (yIOYEpEHUU)
uH(bOpMaIUU 0 HAIMYMU MHBAIMIHOCTH peOeHKa (JeTeil), a TakKe POACTBA MEKIY
YCHIHOBJICHHBIMU  (YIOYEPEHHBIMHU)  JETbMHU  MPEACTABISAIOTCA  CIETYIOIIHE
JIOKYMEHTBI:

- CIIpaBKa, MOATBEp)KAaromas (akT YCTAHOBJICHHS WHBAJIUIHOCTH, - JJIA JIMII,
YCHIHOBHUBIIMX (yJI0YEPUBILNX) peOCHKA-UHBAINIA;
- JIOKYMEHTBI, MOATBEP)KJAIOIIME POJCTBEHHbIE OTHOLIEHWS JETeH, - U JIMII,

YCBIHOBHUBIIMX (yJI0YE€pUBILINX) OpaTheB U (MIIH) CECTED.

2.6.2. Jlyia Ha3HAYEHUA U BBIILIATHI €AUHOBPEMEHHOTO MOCOOUS IIPH Mepeaaye
peOeHKa Ha BOCIHUTAHUE B CEMBIO B CIIy4ae yCTAHOBJICHHS ONEKU (TIOMEYUTETHCTBA)
WIN TIepEeIavu B MPUEMHYIO CEMbIO TIOMHMO JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6.1
AJIMUHHUCTPATUBHOTO pErjaMeHTa HEOOXOAMMBI COOTBETCTBYIOLIUE JOKYMEHTHI,
NOJTBEPXKJAIOLINE OTCYTCTBHE pOAWTENEeH (€IUHCTBEHHOIO POJUTENs) WM
HEBO3MOKHOCTh BOCIIUTAHUS UMU (MM) JIETEH:

a) CBUJIETENIbCTBO O CMEPTU POJUTENEH;

0) pemieHne cyaa O JUIICHUW POAMUTENICH POIUTEIbCKUX TMpaB (00
OTFPaHUYEHUH B POJUTENICKUX MpaBax), NPU3HAHUM POJUTENICH HeleeCOCOOHBIMU
(OrpaHUYEHHO J1eeCITOCOOHBIMH), 0€3BECTHO OTCYTCTBYIONIUMH WM YMEPIIUMU;

B) JOKyYMEHT 00 oOOHapy>KeHUH HaWJeHHOro (MOJAKUHYTOro) peOeHKa,
BBIIaHHBIM OPTaHOM BHYTPEHHUX I UJIM OPTaHOM OTIEKU U MONEYUTEThCTBA;

I') 3asBJICHHE POJMUTENICH O COTJIaCUU Ha YChIHOBJIEHUE (YJ04UepeHure) peOeHKa,
oopmIleHHOE B YCTAaHOBICHHOM TOPSIKE;

1) CIIpaBKa O HaXOXJICHUU POJMUTENICH MOJ CTpaked mir 00 OTOBIBAaHUM UMU
HaKa3aHWs B BUJE JUIICHUsS CBOOO/BI, BEIAHHAS COOTBETCTBYIOIIUM YUPEIKICHUEM,
B KOTOPOM HaxOJSATCS WJIK OTOBIBAIOT HAKa3aHUE POAUTEIIH;

€) pemeHue cyaa 00 ycTaHOBJeHMH (aKTa OTCYTCTBHS POAUTEIHCKOTO
HoreyeHus: HaJ peOeHKOM (B TOM 4HMCJE B CBA3M C OOJE3HBIO poAMTENEH) Uian 00
UCKJIIOYCHHUH CBEJCHUIN O poAUTENsi(JIAX) U3 aKTOBOM 3alIUCH O POXKJICHUU peOeHKa;

) CIpaBKa OpPraHOB BHYTPEHHUX JIe1 O TOM, 4YTO MECTO HaXOXKICHUS
Pa3bICKUBAEMBIX POAUTENICH HE YCTaHOBJICHO;

3 «Mypmanckuit BecTHHK» 0T 17.12.2008 Ne 242,
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3) aKT 00 OcCTaBJeHHU peOEHKa MaTepbio, HE MpEeIbsSBUBIICH JTOKYMEHTA,
YAOCTOBEPSIOLIETO €€ JIMYHOCTh, B MEAULMHCKON OpraHu3alud, B KOTOPOM
MPOUCXOUIIU POJIBI UM B KOTOPYIO 00paTUIaCh MaTh MOCIIE POJIOB;

1) CBUJETEJIBCTBO O POXKJEHUHU, B CTPOKAX «MAaTh» U «OTEID KOTOPOTO CTOST
MIPOYEPKHU.

2.6.3. WHocTpaHHble TpaxJaHe U JiMla Oe3 TpaxJaaHCTBa, IOCTOSHHO
MPOKUBAOIINE Ha TeppuTopun Poccuiickoit denepanuu, BpEMEHHO MPOKUBAOIINE
Ha Tepputopuu Poccuiickoit @Dexepanuu W TOAJICKAIIHE  00s13aTEIHLHOMY
COLIMAJIbHOMY CTPaxOBaHUIO Ha CIlydyall BPEMEHHOIH HETPYJO0CIOCOOHOCTH U B CBSI3U
C MaTEepPUHCTBOM, a TaKke OEKEHIIbI JIsl Ha3HAYCHUS U BBIIUIAThl €IMHOBPEMEHHOTO
nmocoOust Tpu Tepefadye peOeHKa Ha BOCIHTAHWE B CEMbIO, TIOMHMO JOKYMEHTOB
yKa3aHHbIX B MmyHKTax 2.6.1 u 2.6.2 AJIMHHHCTPAaTHBHOIO pErjaMeEHTa,
JOTOJHUTENBHO MPEAOCTABIISIOT TOKYMEHTHI:

a) KOIMs TOKYMEHTA, YJOCTOBEPAIOIIETO JINYHOCTh, B TOM YHCJIE C OTMETKOU O
BbIJIa4€ BHJIa HA KUTEJIbCTBO;

0) KOIUIO pa3pelIeHs] HA BPEMEHHOE MTPOKUBAHUE;

B) KOIMIO TPYIOBOM KHHMKKH UJIU TPYJIOBOTO JIOTOBOPA;

I') CIpaBKy U3 TEpPPUTOPHAIBHOrO opraHa PoHAa CONUAIBHOIO CTPAaXOBAHUS
Poccuiickoii @enepanuu O PErucTpallMi B TEPPUTOPHANBHBIX opraHax Ponna
colMaJIbHOTO cTpaxoBanus Poccuiickoit denepanuu B Ka4eCTBE CTPaXOBATENS;

1) KOIUIO YJIOCTOBEPEHUSI OCIKEHIIA.

2.6.4. 3asBneHue, a TaKKe MHbIE JOKYMEHTHI, YKa3aHHbIE B ITyHKTax 2.6.1 —
2.6.3 AIMUHUCTPaTUBHOTO pEIrJIaMEHTa MOTYT OBITh MpEeACTaBI€Hbl B (QopMme
AJIIEKTPOHHBIX ~ JOKYMEHTOB, TMOPSAOK O(OPMIIEHHS KOTOPBIX  OIpEAEINIeTCs
HOpPMaTUMBHBIMM TpaBOBbIMH akTamu lIpaBurenbcrBa Poccuiickonn ®enepaunn u
(win) IlpaButenbcTBa MypmaHCKOM 00JacTH, W HamNpaBieHbl B YUPEKICHUE C
UCIOJIb30BaHUEM  MH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CeTe  0OIIero
IIOJIb30BaHUS, B TOM 4HCIEe ceTh VHTepHeT, BKIOYas PErHMOHAJIbHBIM MOpTall
rOCyJIapCTBEHHBIX U MyHULIMIIAJIbHBIX YCIyT MypMaHcKol 00JIacTy.

JIOKyMeHThI (CBEACHHMSI, COIEpKalllMecsi B HUX), YKa3aHHbIE B IMOJAMYHKTax,
«I», «K» TMyHKTA 2.6.2 ¥ MOAMYHKTaX «0» M «r» MyHKTa 2.6.3 AIMHUHUCTPATUBHOTO
perjiaMeHTa, 3amnpamuBaeTcss MUHUCTEPCTBOM B TIOCYJAapCTBEHHBIX OpraHax, B
pPacnops’KEHNN KOTOPBIX HAXOIATCS JaHHbIE JOKYMEHTHI (CBEIEHHUS, CONEpKaIIHECs
B HHUX) B MOPSAKE MEXBEAOMCTBEHHOr0 HH(POPMALMOHHOTO B3aUMOJEHCTBHS, B
cilly4yae, €cClIM TaKhe JOKYMEHThl He ObUIM TMPEACTABJICHbl 3asBHUTEJIEM IIO
cOOCTBEHHON MHUIIMATHUBE.

2.6.5. TpeOoBaHusi K JOKyMEHTaM, HEOOXOAUMBIM ISl MPEIOCTABIICHUS
rOCYJapCTBEHHOU YCIIYTH:

- TEKCThI JOKYMEHTOB JIOJDKHBI OBITh HAIUCAHbI pa300pUYUBO;

- amMuMsl, UMsl, OTYECTBO (€CIM UMeeTcs) (PU3MUECKHX JIHII, aJpeca UX MecTa
KUTEJIbCTBA JOJKHBI ObITh HAIMCAHBI MTOJIHOCTHIO;

- TJOKyMEHTBI HE JIOJKHBI UMETh MOJAYNCTOK, PONUCOK, 3a4EpPKHYTBIX CJIOB U
HE OFOBOPEHHBIX B HUX UCIIPABJIECHUI;

- TOKYMEHTHI HE JJOJKHBI ObITh UCTIOJIHEHBI KapaHIalloM;

- JOKyMEHTBI HE JIOJKHBI UIMETh CEPHE3HBIX MMOBPEKIACHHM, HATMYHE KOTOPBIX



HC MMO3BOJIICT OAHO3HAYHO UCTOJIKOBATh UX COJACPIKAHUC,
- B CJIydac HaIllpaBJCHUA AOKYMCHTOB IIO IMOYTC KOIIMHW JOKYMCHTOB JOJI>KHBI
OBITH 3aBCPCHLBI, ITIOAJTMHHUKH JOKYMCHTOB HC HAIIPABJIAIOTCA.

2.7. IlepevyeHb OCHOBAHM VISl 0TKAa3a B IpMeMe JJOKYMEHTOB,
JJIS1 IPHOCTAHOBJICHUA U (WJIH) 0TKA3a B IPE0CTABJICHUM
roCyAapCTBEHHOM YCJIAYI'H

2.7.1. OcHoBaHHeM /g OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX s
IPENOCTABIIEHUS TOCYJAPCTBEHHOMN YCIYTH, ABISIETCS MPENOCTABIEHUE JOKYMEHTOB,
HE COOTBETCTBYIOIIMX TpPEOOBAaHUSAM, YCTAHOBJIEHHbIM B MOANYHKTE 2.6.5
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

OTka3 B mpuemMe JOKYMEHTOB HE MPEIMSATCTBYET MOBTOPHOMY OOpalleHHUIo
3asIBUTEIS.

2.7.2. OcHOBaHUAMHM ISl OTKa3a B IIPUEME JOKYMEHTOB, IIOCTYNHMBUIMX B
JIEKTPOHHOM BHUJIE SIBIISICTCS:

— MNOJIIMCAaHWE  JOKYMEHTOB  HECOOTBETCTBYIOIIMMH  AJIEKTPOHHBIMHU
MNOJMUCSIMU;

— HEICUCTBUTENbHBIA CTATyC CEpPTHU(PHUKATOB 3JIEKTPOHHBIX IOJNUCENH Ha
JIOKyMEHTAX;

— HE NOJJIMHHOCTb 3JEKTPOHHBIX MOJAMUCEN JOKYMEHTOB;

— OTCYTCTBUE IEKTPOHHOM NOIINCH;

—  HQJIWYME B DJIEKTPOHHBIX JOKYMEHTAaX CEPBbE3HBIX MOBPEXKICHHUM, KOTOpPHIE

HE MO3BOJISIIOT OJTHO3HAYHO MCTOJKOBATh UX COJIEP KAHHE.

2.7.3. OcHoBaHuEM TS IIPUOCTAHOBJIEHUS IIPEAOCTABICHUS
rOCYJApCTBEHHOW yCIYTM SABJSIETCA MPEICTABICHUE HEMOJHOIO KOMILJIEKTa
JIOKYMEHTOB.

AIMUHHCTpaTUBHAs MpoUeAypa IO OKa3aHWIO TOCYIAapCTBEHHOW YCIIyTH
BO30OHOBUTCS TIPU TOJTYYECHUU HEOOXOIMMBIX JOKYMEHTOB, €CIM OHH OyayT
IIPEICTABIICHBl HE MO3JHEE IIECTU MECSLEB CO JHS IMOJYYEHUS COOTBETCTBYIOLIEIO
pPa3bACHEHHUS 3aBUTEIIEM.

2.7.4. OcHOBaHUEM U1l OTKa3a B MPEIOCTABICHUH TOCYJIApCTBEHHOW yCIyTH
SIBJIETCS:

- oOparnieHue 3a rocyJapCTBEHHOW yCIyrol MO MCTEYEHUH LIECTH MECSIIEB CO
JTHSI BCTYIUICHHS] B 3aKOHHYIO CHJIy PEIICHHsS Cy/ia 00 YCHIHOBJIEHUHU (yAOUYEPEHUN)
WIM CO JIHS BBIHECEHUSI OpPraHOM OIEKH M TMONEYUTEIbCTBA pEIIeHUs 00
YCTAaHOBJIEHUU OTEKH (ITOMEYUTENbCTBA), CO JIHA 3aKJIIOYEHHS JI0roBOpa O mepeaaye
pebeHKa Ha BOCIIUTAHUE B IPUEMHYIO CEMBIO.

- HECOOTBETCTBUE 3asBUTEJISI KATErOpUSM Tpa)xJaH, YKa3aHHBIX B IMOIIYHKTE
1.2.1 AAMUHHCTPATUBHOTO PETJIAMEHTA;

- OTCYTCTBHUE Yy 3asBUTENsS IMpaBa Ha MOJIY4YCHHE €AMHOBPEMEHHOTO IMOCOOMS
(mIpr OTCYTCTBUM JIOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.6.2 AJIMHUHHUCTPATUBHOIO
perjamMeHTa, MOATBePKAAIOIINX CTaTyC peOeHKa-CUPOTHI UM peOeHKa, OCTaBIIETrOCs
0e3 TornedeHus poAuTeNei );



- HENpPEACTaBJIEHUE 3asBUTEJIEM HEAOCTAIONIUX JIOKYMEHTOB, YKa3aHHBIX B
noanyHkrax 2.6.1, 2.6.2, 2.6.3 AAMUHHCTPATUBHOI'O pPErjaMeHTa, M0 MCTCUCHUU
IIIECTH MECSIIEB CO JHS IMOJYYCHHS Pa3bsICHEHUM O HEOOXOAMMOCTH IPEIOCTaBUTh
JIOTIOJTHUTEJIbHBIC JIOKYMEHTHI.

2.8. Pazmep miiartbl, B3MMaeMoii ¢ 3asiBUTEJISI IPH NPEAOCTABICHUH
roCyAapCTBEHHOM YCJIAYIH

[IpemocraBnenne ToCyaapCTBEHHOM YCIYTH OCYIIECTBIACTCS MUHUCTEPCTBOM
OecIuIaTHO.

2.9. TpedoBaHus1 K MeCTaM NPEAOCTABJICHUS IOCYy1apCTBEHHOM yCJIyTIH

2.9.1. UenTpanbHblil BXOJX B 3AaHUE, TJ€ pacroyaraercsi MUHHUCTEPCTBO,
o0opynoBaH WHGOPMAIIMOHHOW TaOJUYKOM (BBIBECKOH), coaepKallel CIeayroIIyIo
uHMOpPMAIIHIO:

- HaMMEHOBaHUE MUHHUCTEPCTBA;

- PEXXHUM pabOTHI.

2.9.2. Ha Tepputopuu, npuieraroniei k 3qanuto MuHUCTepCTBa, 000py10BaHO
MECTO JUIsl TMAapKOBKM AaBTOTPAHCIOPTHBIX cpenacTB. JlocTynm mocerureneil K
MapKOBOYHBIM MECTaM OECIUTaTHBIM.

2.9.3. Bxox u BBIXOA M3 IMOMELIEHUH OOOPYIYIOTCS COOTBETCTBYIOLIMMU
yKa3aTelsIMH.

294. B xomne MunucrtepctBa 000pYyJOBaH WH(GOPMALMOHHBIN CTEHJA, Ha
KOTOPOM  pa3MelIeHbl JOKYMEHTBl C HCcYepmbIBaiomied uHpopmanuein 00
aIMUHUCTPATUBHOM pETJIAMEHTE 0 MPEJOCTABICHUIO TOCYAapCTBEHHOW YCIyTH
coriacHo noapasaeny 1.3 AAMUHUCTPATUBHOIO PETrJIaMEHTA.

2.9.5. Tlpuem 3asiBuTenet ocymiectBisiercss B kabunere Otaena, Ha paboyem
MecTe JoJKHOCTHOro juna Otaena, 000pyA0BaHHOIO JIOTOJHUTENBHBIMU CTOJIAMU U
CTYJbSIMH JJIsI TIPEIOCTABIICHUS] KOHCYJIbTAIUH, TTPHeMa 0(POPMIICHHBIX JOKYMEHTOB.

2.9.6. Kabunet o6opynoBaH HHPOPMAITMOHHBIMHU TaOIUYKaMU (BBIBECKAMH) C
yKa3aHUEM:

- HoMepa KaOuHeTa;

- (hamunu, UMEHH, OTYECTBA JIOJKHOCTHOTO Jinila OTrena.

297. Bce mnomemenus MuHUCTEPCTBA  COOTBETCTBYIOT — CAHUTAPHO-
AMUIEMHUOJIOTUIECKUM TIpaBWJIaM W HOPMAaTHBaM, MMEETCS TyalleT CO CBOOOIHBIM
JIOCTYTIOM.

2.9.8. Bce mnomemenuss MuHuctepcTBa 000pYI0BaHbl MPOTHBOINOKAPHOM
CHCTEMOM U CPEACTBAMHU MOKAPOTYIIICHHSL.

2.9.9. B Mmectax oxxujaHus MPEeayCMOTPEH rapaepod W HACTCHHBIC BEIIAJIKU
JUTSL OJ1€KBI.

2.9.10. MecTa ayia OXUAAHUS COOTBETCTBYIOT KOM(OPTHBIM YCIIOBUSIM JIs
rpaXkjaH, ONTUMAJILHBIM YCIOBUSM JUTsl pabOThI JOHKHOCTHOTO Juia OTaena.

2.9.11. Mecrta oxxu1aHusi B O4e€pelid ISl OTYYEHUsI KOHCYJIbTAllMu, Mepeaadn
JOoJbKHOCTHOMY Jvily Otaena opopMIIEHHBIX JOKYMEHTOB 000PYIOBaHbI CTYJIbSIMHU.
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2.9.12. Konu4ecTBO MECT OXHAAHUS OMPEICICHO HMCXO0Isd U3 (hakTHUecKOn
Harpy3kKd ¥ BO3MOXKHOCTEH ISl UX pa3MelIeHUsl B 3JaHUH U TIOMEIICHUSX.

2.9.13. Mecra OXHOaHUI HAXONATCSI B XOJUIE WJIM HWHOM CIICUAJIHLHO
MIPUCITIOCOOJICHHOM TIOMEIICHUH.

2.9.14. B nensax oOecrnieueHUs KOHPHUIACHIIMATIBHOCTH CBEJACHUM O 3asBUTEIIC
OJIHUM JIOJDKHOCTHBIM JuIIoM OTliena, OJHOBPEMEHHO BEACTCA MPUEM TOJBKO
onHoro mocetutesiss. OTHOBPEMEHHO KOHCYJIBTHPOBAaHWE W (WJIM) IPHUEM JIBYX H
0oJiee MOCeTUTEIIe HE JI0MyCKAETCSl.

2.10. IToxka3aTe/in JOCTYNNHOCTH M KAYeCTBA MPEAO0CTABJICHUSA IOCYAaPCTBEHHOM
yCJIyIrd

2.10.1. CocraB mnoka3aTeneid JOCTYIHOCTH M KadecTBa IPEIOCTaBICHUS
rOCYJapCTBEHHOM YCIYIM MOJpa3JeNsAeTCs] Ha JBE TPYIIbL: KOJIUYECTBEHHBIE H
KauEeCTBEHHBIE.

2.10.2. B rpy1iy KOJUYECTBEHHBIX MMOKA3aTeNIed TOCTYITHOCTH BXOIST:

- rpaduk paboThl MUHHUCTEPCTBA,

- BpeMs OXHUJAHUS KOHCYJbTAllMU IO MPEIOCTABICHHUI0 TOCYJIapCTBEHHOM
YCIIYTH.

2.10.3. B yncio Ka4yecTBEHHBIX MMOKa3aTeNeld JOCTYITHOCTH BXOSIT:

- IOCTOBEPHOCTh UH(OPMAIIUU O TIPEAOCTABICHUN TOCYIAPCTBEHHOM YCIIyTH;

- KOJMYECTBO KaHAJIOB  TOJy4YyeHuUs HuHOpMaUM 1O  BOIPOCAM
MPEe0CTaBIECHUS TOCYIApCTBEHHON YCIIYTH.

2.10.4. B rpymnmy KOJNMYECTBEHHBIX TOKA3aTE€NEHd OIEHKM KayecTBa
WCIIOJTHEHHUSI TOCYIapCTBEHHON YCIIYTH BXOST:

- COOJTI0JICHUE CPOKOB MPEAOCTABICHUS TOCYIapCTBEHHOMN YCIIyTH;

- KOJINYECTBO 00OCHOBAHHBIX KAJI00;

- KOJIMYECTBO B3aUMOJAECHCTBUM 3asiBUTENS C JOJKHOCTHBIMU JIMIIAMH.

2.10.5. K KkaueCTBEHHBIM MMOKA3aTEJISIM OLICHKH KAYECTBA OTHOCATCS:

- KyJIbTypa 00CITy>KMBaHUs (BEKIUBOCTH);

-Ka4eCTBO Pe3yJIbTAaTOB TPyJa COTPYIHUKOB (MPOPECCHOHAIBHOE MACTEPCTBRO).

2.10.6.  Ilokazarenu  JOCTYMHOCTM W  KadyecTBa  IPEIOCTABICHUS
roCyJJapCTBEHHOM yCIYrM M UX 3HaueHusi npuBefeHbl B IIpunoxkennn Ne 2 k
AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

2.11. IIpoume TpeOOBaHUA K MPEAOCTABJICHUIO TOCYIAPCTBEHHOM YCJIYI'H

2.11.1. HeoOxoaumble sl TPEIOCTABICHUS TOCYAapCTBEHHOW YCIYrH
oOpa3lbl 3asBJIICHUNA 3asBUTEIb MOXET TMOJYyYUTh B DIIEKTPOHHOM BHUJE HA
pPETHOHAIBHOM  TOpTaj€  TOCYJApPCTBEHHBIX WU MYHUIUNAIBHBIX  YCIYT
(http://51.gosuslugi.ru/).

2.11.2. TlocoOust HEe HA3HAYAIOTCS:
a) rpaxaanam Poccuiickoit deneparyiv, ”THOCTPAHHBIM TpaXkAaHaM U Juiam 0e3
Ipa)/1aHCTBA, JIETU KOTOPBIX HAXOAATCS HA MOJHOM IOCYIapCTBEHHOM 00€CTIEUeHUN;


http://51.gosuslugi.ru/pgu/
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0) rpaxxaanam Poccuiickoit @enepanyu, ”HOCTpAaHHBIM IpaXkAaHaM U JuIaM 0e3
Ipa>KJaHCTBA, JIMIIEHHBIM POJUTEIBCKUX MPAaB IMO0 OTPaHUYEHHBIM B POAUTEIbCKUX
MpaBax;

B) rpaxnganaMm Poccuiickoil depepanuu, BbIEXaBIIUM Ha MOCTOSHHOE MECTO
JKUTEIIbCTBA 3a Ipeeiibl Poccuiickon denepanuu.

2.11.3. B cinywyae mepenauyd Ha BOCIIMUTaHHE B CEMbIO JIBYX M Oojiee JeTe
€IMHOBPEMEHHOE MOCOOME BHITUIAUMBAETCS HA KaXKI0r0 peOCHKA.

2.11.4. TlocoOue Ha3HA4yaeTCsd W BBHIIUIAYMBACTCS OJHOMY U3 YCBIHOBHUTEIIEH,
OMeKyHy (MOMEYUTEN0), MNPUEMHOMY POAUTEII OpPraHoOM, YIOJHOMOYEHHBIM
MPOU3BOJIUTh HA3HAYCHHUE U BBIILIATY €AMHOBPEMEHHOIO MOCOOUSI B COOTBETCTBUU C
3aKOHO/IaTeILCTBOM cyOBbeKkTa Poccuiickoit denepamuu.

2.11.5. EnuHOBpeMEHHOE TI0COOME BBIIUIAYMBAETCS 32 CUET CPEJCTB
dbenepasibHOTO OIO/PKETa, TPEAOCTABIIEMBIX B BHJE CyOBEeHIMI OromKeTaM
cyobekToB Poccuiickoii @enepaiiid Ha BBIIUIATY €IMHOBPEMEHHBIX MOCOOMN Mpu
Bcex (hopMax yCTpONCTBA JETEH, IMIIEHHBIX POJUTEIHCKOTO MOTICYEHHUS], B CEMBIO.

2.11.6. Tlpu oOpaieHun 3a TPEJAOCTABICHUEM YCIYTU C HMCIOJIb30BAaHUEM
WHOOPMAIMOHHO - TEJIIEKOMMYHUKAIMOHHBIX ceTel (manee - TKC) o6mero
MOJIb30BaHMS, B TOM 4Hclie ceTH VHTEpHET, 3asBJICHUE U NPUIAraeMble TOKYMEHTBI
JIOJDKHBI ~ OBITH  MOJIUCAHBl  COOTBETCTBYIOIIECH DJIEKTPOHHOM TOMINUCHIO B
COOTBETCTBUM C IocTtaHoBiIeHHEM IlpaBurensctBa Poccuiickon @Pepepaunu OT
25.06.2012 Ne 634 «O Buaax HJEKTPOHHOW MOAMMUCH, WCHOJIB30BAHHUE KOTOPBIX
JIOMyCKaeTCs Mpy OOpalleHU! 3a MOJTYYEHUEM TOCYIapCTBEHHBIX U MYHUIUIIATbHBIX
yemym»?,

2.11.7. Tlpn oOpaiieHur 3asBUTEINA 32 MOJIYYEHUEM YCIYTHM B 3JIEKTPOHHOMU
dbopme ¢ HCTOIB30BAHUEM YCHIICHHOW KBATM(DUIIMPOBAHHON 3JIEKTPOHHOW MOJIUCH,
a TakXke B IeIsIX 00ecredeHus MIPOBEPKU OPraHOM BIACTU JACHCTBUTEIIBHOCTH
YCUJICHHOMN KBTU(PHUITIPOBAHHON 3JIEKTPOHHOU MOJIUCH 3asBUTENA,
WCIIOJIb30BAaHHOM TMpU OOpaIlleHWH 3a TMOJYyYEeHUEM YCIYTH, MEepedYeHb KJIacCoB
CPEACTB AJEKTPOHHBIX MOJMUCEN M YJOCTOBEPSIOIIMX LEHTPOB OMYCTUMBIX IS
COBEPIICHUS YKa3aHHBIX JCHCTBUIA, OMpPEENAeTCs B COOTBETCTBUM ¢ nprkazom OCb
P® ot 27.12.11 Ne796 «OO0 yTBepKaeHUU TpeOOBaHUN K CPEICTBAM SJIECKTPOHHOU
MOJMKUCH U TPEOOBAHMI K CPEJICTBAM YIOCTOBEPSIOIIETO IIEHTPAY.

2.11.8. Uudopmariusa o xolie MPeAOCTaBICHUS YCIYTH, a TAKKE O pe3yibTaTe
MPEOCTAaBICHUS YCIYTH, OKa3bIBAEMOU B DJIGKTPOHHOM BHJI€ TTOCPEACTBOM EnnHOro
WM PETHOHAIBHOTO MOpTajia rOCYyAapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT, JOJDKHA
OBITH JIOCTYITHA 3asIBUTEIIIO Yepe3 «JIMUHbIN KaOMHET» YKa3aHHOTO MopTaa.

3. AIMUHUCTPATHUBHBLIE ITPOILIEAYPbI
3.1. O0mue MoJIOKEeHUA

3.1.1. IlpemocrtaBieHue TOCYJAapCTBEHHOMW YCIyrM BKJIIOUaeT B ce0s
ClIeyIoIre aAMUHUCTPATUBHbBIE TIPOLIEAYPHI:

4 B cnyyasx, ecnu cegepanbHbiMU 3aKOHaMW, HOPMAaTUBHBIMU MPaBoOBbIMKU akTamu [MpaButensctea P®
MCMonb3yeMblii BUA, 3NIEKTPOHHOW NOAMUCH HE YCTaHOBIIEH.
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— IpPUEM JOKYMEHTOB M PEruCTpalus 3asBICHUS JJIsl HA3HAYEHUS U BBIILIATHI
€MHOBPEMEHHOI0 MOCO0us;

— TMOJTrOTOBKA MPOEKTa PEIICHUs O HAa3HAYECHHUH W BBIIIATE €AMHOBPEMEHHOIO
nocoOust (0TKa3e B HA3HAYEHHUH M BBIILIATE €IMHOBPEMEHHOIO ITOCOOUS);

— TMpPHUHATHE PEIICHHs O HA3HAYCHWHU W BBIIUIATE EAMHOBPEMEHHOTO IMOCOOUS
(0TKa3e B HA3HAYEHUU U BBIILJIATE €IUHOBPEMEHHOTO MTOCOOUS);

— TMEepEeYUCIICHUE JICHS)KHBIX CpPEJICTB Ha JIMIEBBIE CcYeTa 3asBUTENCH
€IMHOBPEMEHHOT'O MTOCOOHS.

3.1.2. [locnenoBatrenbHOCTh ACUCTBUI MIPHU NPEIOCTABICHUN TOCYAapCTBEHHOM

yciyru oTpakeHa B 61ok-cxeme (IIpunoxxenue Ne 3).

3.2. HpI/IeM AOKYMEHTOB M pErucrpanusd 3asiBJICHUA AJA HASHAYCHUS U
BBIIIATBI € TUHOBPEMECHHOI'0 nocooust

3.2.1. OcHoBaHMeEM JUIsI HadyaJa NPENOCTABICHUS aJIMHUHUCTPATUBHOU
IPOLEYpPhl SABISIETCS MOCTYIUIEHHE B MMHHCTEPCTBO 3asBJICHUS U JOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.6. AJIMUHUCTPATUBHOIO PErJIaMEHTa, JOCTABJICHHBIX JIMYHO
3asBUTEJIEM WJIM HAIPaBJICHHBIX IO MOYTE, JUOO MPEACTABIECHHBIX B 3JIEKTPOHHOM
BH/IE.

Ilpuem 3asa6nrenuss u OOKyMeHmMOo8 0Jisi NPe00CmMasileHUs 20CY0apCmMEeHHO
yeay2u npu IUYHOM npueme

3.2.1.1. JomxHoctHOE 10 OTAena, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB U
3asIBIICHMUSL:

— YCTaHABJIMBAET JIMYHOCTh TpaXJaHWHA NyTeM MPOBEPKU JIOKYMEHTA,
YIOCTOBEPSIOLIETO JTUYHOCTB;

— TMPOBEpsieT HaJUYHMe BCEX HEOOXOJMMBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTax
2.6.1 - 2.6.3 AIMUHHCTPATUBHOTO PETJIaMEHTa U UX HaJjIexaliee 0hopMIICHUE;

— 3aBepseT KOMNMM NPENOCTABISAEMBIX JIOKYMEHTOB TIIOCIE€ CBEPKM HUX C
COOTBETCTBYIOIIUMHM TOJJMHHUKAMU (KpOME 3aBEpPEHHBIX B YCTAaHOBJICHHOM
NOpsJIKE) ITaMIoM MUHUCTEPCTBA «KOMHSI BEPHA», HAUMEHOBAHUEM JOJIKHOCTH
JUIA, 3aBEPHUBIIET0 KOIWIO, JMYHOM TMOJIUCHI0, €€ paciiu@poBKOM U JaTON
3aBEpEHUS;

— MpOBEpSET NPABWIBHOCTD 3alIOJTHEHUS 3asIBICHUS;

— TpPU YCTAHOBJICHHM COOTBETCTBUS MPEACTABICHHBIX JIOKYMEHTOB MEPEYHIO,
YCTAHOBJICHHOMY IyHKTamMu 2.6.1 - 2.6.3 AJAMUHHUCTPAaTHBHOIO pEIJIAMEHTa, B
cllydae OTCYTCTBHUS 3allOJIHEHHOTO 3asiBICHUS, MpeJjiaraet 3asBUTEIIO 3aMOJIHUTH
3asBieHue 1o cooTBeTcTBytouieir Qopme (Ilpunoxkenne Ne 1) wim npu
HEO0OXOMMOCTH OKa3bIBAET MOMOIIb B 3aIIOJIHEHUU 3asiBJICHUS, POBEPSIET TOYHOCTh
3aMOJHEHUsl 3asBJICHUS; B HCKIIOUUTENBHBIX CIIy4asX 3alloJIHSIEeT 3asBJICHHE OT
UMEHU 3asBUTENS, TOCJIE€ Yero 3a4UThIBAET TEKCT 3asBJICHUSA 3asBUTENIO MU
npeajiaraeT eMy NOCTaBUTh JIMYHYIO MOAMKCH;
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— BHocuT B JKypHam ydera NOCTyNMBIIMX B MMHHMCTEPCTBO 3asBICHHU O
Ha3HAYeHWUHU U BbIIUIATE eMHOBpeMeHHOro nocoous (Ilpunoxenne Ne 4);

— YBEIOMJISIET 3asBUTENd O HAIWYUU MNPEIATCTBUU Ui IPEIOCTaBICHUSA
TOCY/IapCTBEHHOW YCIYT'M TpPU YCTaHOBJIEHUU (DaKTOB OTCYTCTBUS HEOOXOJMMBIX
JIOKYMEHTOB U (WJIM) HECOOTBETCTBHSI MPEICTABICHHBIX JOKYMEHTOB TPEOOBAHUSM,
yKa3aHHbIM B MyHKTe 2.6.5 AJIMHHUCTPAaTHBHOIO PErJIAMEHTa, OOBSACHAET €My
COJIEp>KaHHU€E BBISIBJICHHBIX HEJOCTATKOB B IIPE/ICTABICHHBIX TOKYMEHTAaX, Mpejiaraet
IOPUHATH MEPbl MO HMX YCTPAHEHMIO, BO3BPALIACT MPEIOCTABICHHBIE JOKYMEHTBI
3asiBUTEIIO;

— BBLJAET PacUCKY-yBEIOMIIEHHE O NIPpUEME (PETUCTPALIUN) 3asIBICHUSL.

CpOK BBIIIOJIHEHHSI aIMUHUCTPATUBHBIX IEHCTBUM - 25 MUHYT.

Ilpuem 3asa6nenuss u OOKyMeHmMOo8 0Jisi NPedoCMAasieHUs 20CY0apPCMEEeHHOU YCLy2U,
NOCMYNUWUX NO NOYmMe

3.2.1.2. B neHb NOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB, HANPABJICHHBIX I10
1oure, JOJDKHOCTHOE JIMIO MHUHHCTEPCTBA, OTBETCTBEHHOE 3a JEJIONPOU3BOJICTBO,
PETHCTPUPYET MX B DJIEKTPOHHOW 0a3ze JaHHBIX BXOJSIIEH KOPPECHOHIECHUUU U
nepenaer MuHucTpy oOpa3zoBaHus M Hayku MypmaHckoid oOnactu (nanee —
MunucTp) 1160 HUHOMY YITOJIHOMOYEHHOMY UM JIUILY.

3.2.1.3. Munuctp 1100 WHOE YIOJIHOMOYEHHOE UM JHII0 B TeyeHue 1
paboyero AHs CO THS MOJYYEHUs MOCTYNUBIINX IO MMOYTE 3asBJICHUS U JOKYMEHTOB,
OT JIOJDKHOCTHOTO JIMIIAa, OTBETCTBEHHOIO 3a JIEJIONPOM3BOJCTBO, BH3UPYET
3asBJICHUE M IEpeAacT JOJDKHOCTHOMY JIMIY MUHHCTEPCTBA, OTBETCTBEHHOMY 32
JEJI0NPOU3BOCTBO.

3.2.1.4. JlokHOCTHOE  JUMIO  MWUHHCTEpPCTBAa,  OTBETCTBEHHOE  3a
JEJIOMPOU3BOACTBO, B ICHb MOJYUYEHHUS 3adBJICHUS U IOKYMEHTOB OT MuHucTpa i1mubo
WHOTO  YINOJHOMOYEHHOTO MM JIMIA TepelaeT 3asBICHHE U JOKYMEHTBI
JOJDKHOCTHOMY Jinily OTaena, OTBETCTBEHHOMY 3a ITPUEM JOKYMEHTOB U 3asiBJICHUSI.

3.2.1.5. lomxHocTHOE o Otnena, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB,
OpyU TOJIYYEHUU JOKYMEHTOB OT JOJDKHOCTHOIO JIMI[A, OTBETCTBEHHOIO 32
JEJIOMPOU3BOCTBO:

- TpOBepsAeT HAJIUYUE BCEX JOKYMEHTOB, HEOOXOIMMBIX MJIi MCIIOJHEHUS
roCyJlapCTBEHHOM YCIYTH, U UX HaJyIexkaliee 0pOpMIICHHE;

- TpOBEpSiET MPABWIBHOCTh 3aIlOJIHEHMS 3asBJIICEHUS W COOTBETCTBHE
U3JI0)KECHHBIX B HEM CBEJICHUI MIPEICTABICHHBIM JOKYMEHTAM.

CpOK BBINOJHEHHS aAMUHUCTPATUBHBIX JICUCTBUH - 25 MUHYT.

3.2.1.6. JomxHocTHOE nuo Otaena, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB U
3asiBJICHUS, IIOCJIE€ MPOBEPKH MOCTYNHUBIIMX JOKYMEHTOB BBINOJHSAET OJHO U3
CIEIYIOIINUX aAMUHACTPATUBHBIX ICHCTBUM:

- TOTOBUT pACIIMCKY-YBEJIOMIIEHHE O MpuUeMe (perucrpanuu) 3asBlICHUS B 2-
JTHEBHBIN CPOK C JIaThl €r0 NOJy4YeHHs! (PErUCcTpallii) U nepeaaeT ero MUuHuCTpy uiau
MHOMY YIIOJIHOMOYEHHOMY UM J0JbKHOCTHOMY nuny (IIpunoxxenue Ne 5);

- MMOATOTaBIMBAET MUCHMO O BO3BpATE 3asBUTEIIO JOKYMEHTOB, OCTYIUBILUX
MO MOYTe C yKa3aHWEM NPUYMH UMX BO3BpaTa, B CIydae YCTAHOBJIEHHS OTCYTCTBUS
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HEOOXOJMMBIX TOKYMEHTOB, TUOO WX HECOOTBETCTBUS TPEOOBAHUSM, YKAa3aHHBIM B
nojapasjaene 2.6 AIMUHUCTPATUBHOTO pPErjlaMeHTa B 2-IHEBHBIM CPOK C JaThl €T0
MoJIy4eHHs (perucTpaiui) U nepeiaeT ero BMecTe ¢ JOKyMEHTaMu MUHUCTPY WK
WHOMY YIOJIHOMOYEHHOMY UM JIOJDKHOCTHOMY JIUILY;

- BHocuT B JKypHan ydera MOCTYNMBIIMX B MUHHUCTEPCTBO 3asBJICHHUA O
HA3HAUYECHUU U BBIILIATE eAuHOBpeMeHHoro nocobust (Ilpunoxenne Ne 4) 3amuch o
MOJIY4YCHUH JIOKYMEHTOB, B CJy4ya€ COOTBETCTBMS 3asBJICHUS M JOKYMEHTOB
TpeOOBaHMIM; yKa3aHHBIM B Tojpasieie 2.6 AIMUHHUCTPATUBHOTO pErjaMeHTa |
TOTOBHUT TPOEKT PEMICHUS O HA3HAYCHUW M BBIUIATE €AMHOBPEMEHHOTO ITOCOOMS
(0TKa3e B HA3HAYCHUU U BBIILJIATE €IMHOBPEMEHHOTO MTOCOOUS).

3.2.17. MuHUCTp WIM HHOE YMNOJHOMOYEHHOE WM JIOJDKHOCTHOE JMIO B
TeueHue 1 pabouero OHS CO JHS TOJYy4YeHHUS OT JOJDKHOCTHOro nuna Otaena,
OTBETCTBEHHOTO 3a MpPHUEM JOKYMEHTOB W 3asBJICHHUS, NMUCbMa O BO3BpAIlCHUU
JOKYMEHTOB 3asIBUTEII0, PACHUCKU-YBEAOMJICHUSI O TIOJIYYEHHH JIOKYMEHTOB
MOANUCHIBAET €ro W MEPENaeT BMECTE C JOKYMEHTAMHU JIOJDKHOCTHOMY JIMILY
MuHKCTEpPCTBA, OTBETCTBEHHOMY 32 JEJIOMPOU3BOACTBO.

3.2.1.8. JlomxkHOCTHOEe  JuUO  MWUHHCTEpCTBA,  OTBETCTBEHHOE  3a
JIETIONPOU3BOCTBO, B ICHb MOJYY€HU OT MUHHKCTpPaA UM UHOTO YIOJIHOMOYEHHOIO
UM JIOJDKHOCTHOTO JIMIA TOJANHCAHHOTO MNHChbMa O BO3BPAIICHUU JOKYMEHTOB
3asIBUTEIIIO C JOKYMEHTAaMH, OJAMUCAHHON PAaCIUCKU-YBEIOMIIEHUSI PETUCTPUPYET UX
B DJICKTPOHHOU 0a3e JaHHBIX UCXOSAIIEH KOPPECTOHICHIIMU U HAIMPABIISIET BMECTE C
BO3BpaIIa€MbIMU JJOKYMEHTAMU 3asIBUTEIIIO TPOCTHIM MMOYTOBBIM OTIPABICHUEM.

Ilpuem u pecucmpayus 3aa6n1enust u OOKYMEHMOS,
HOJYYEHHBIX 8 INEKMPOHHOM 8UOe

3.2.1.9. B neHp mocrymiieHus 3asBJICHUS] U JOKYMEHTOB B MH()OPMAIMOHHYIO
CUCTEMY, UCIOJb3YyEMYIO MUHUCTEPCTBOM [JIsi MPEAOCTABJIEHUS YCIYyru (naiee —
NC), uepe3 mopTtan rocyJapCcTBEHHBIX U MyHUITUTIATBHBIX YCIYT JIOJDKHOCTHOE JIUIIO
Otnena, OTBETCTBEHHOE 33 MPUEM JOKYMEHTOB U 3asIBJICHUS, IPOBEPSIET 3asIBJICHUE U
MOJIYYEHHbIE JIOKYMEHTBI, IMOJHOTY W MPaBUIBHOCTh MX 3allOJHEHUS U N0 UTOTaM
MIPOBEPKH:

a) B cllyda€ HajJu4yusi OCHOBAHMS JJIsl OTKa3a, yKa3aHHOrO B MyHKTe 2.7.2
AJIMUHUCTPATUBHOTO perjiaMmeHTa Qopmupyer B HUHPOPMAIMOHHON CHCTEME
yBEJIOMJICHUE 00 OTKAa3€ U HAIpaBJsieT ero B «JIMuHbI KaOMHET) 3asIBUTEIS;

0) B cily4ae OTCYTCTBHSI OCHOBAHHUS JUIsl OTKa3a, YKa3aHHOTO B MyHKTe 2.7.2
AJIMUHUCTPATUBHOTO pErIaMeHTa pacrledyaThiBaeT 3asBJICHUE U JOKYMEHTHI (IpHu
HEOOXOJMMOCTH) M BBHITIOJHAET JajbHEUIINE aIMUHHUCTPATUBHBIC JEWCTBUS B
COOTBETCTBMM  C  aJMHHUCTPATUBHBIMM  TpOILEAypaMH,  YKa3aHHbIMHM B
AJIMUHUCTPATUBHOM PETJIaMEHTE.

YBenmomieHrue O TIOJYYCHUH 3asBICHUS W JOKYMEHTOB (OPMHPYETCS B
«JIlnyHoM KabwWHETE» 3asiBUTENS HA MOPTaJe TOCYAAPCTBEHHBIX W MYHUITUTIATBHBIX
YCJIYT B aBTOMaTUYECKOM PEKUME.

3.2.1.10. B nenp nomyueHus 3asiBJICHUS U JOKYMEHTOB B 3JICKTPOHHOU (opme
no WHOOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIM ~ CETSM  OOIIETr0  IMOJIb30BaHUS
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NOJDKHOCTHOE uio OTrena, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB U PETMCTPALIUIO
3asBJICHUS, C UCIIOJIB30BAHUEM IIPOIPaMMHOTI0 obecrnieueHuss MuHUCTEpCTBa:

— (opmupyeT H3BELICHME O TOJYYEHUM 3asBJICHUS M JIOKYMEHTOB,
NOJIUCHIBAET  YCUJIEHHOW  KBAJIM(UUUPOBAHHON  3JEKTPOHHOW  MOJIHUCHIO
YIOJIHOMOYEHHOTO JIMIja MUHUCTEPCTBA U OTIIPABIISET €TI0 3asIBUTEIIO;

— MpOBOAUT B TeueHue |1 pabodero MHA cO AHS TOMYYCHHUS 3asBICHUSA U
JOKYMEHTOB MPOBEPKY IMOJHOTHl W MPaBUIBHOCTH HX 3alOJIHEHUS, a TaKXKe
JIOCTOBEPHOCTH  JJIEKTPOHHOW TMOJAMNUCH, KOTOPOM TIOAIKCAHBI 3adBJICHHUE U
JIOKYMEHTBI U IO €€ UTOraM B JICHb OKOHYaHUSI TPOBEPKHU:

a) B Cilydyae HaJM4YMsl OCHOBAHUS Ul OTKa3a, YKa3aHHOrO B MOJIYHKTE 2.7.2
AJIMAHHCTPAaTUBHOI'O PETIIAMEHTA:

— (opmupyeT yBegoMIIEHHE 00 OTKa3€e B MpUEME JOKYMEHTOB C YKa3aHHEM
OpPUYMH OTKa3a MWiIM cooOmieHne o0 omubke B CiIy4ae HEBO3MOXKHOCTHU
pacuiupoBaTh TOKYMEHTHI;

— MOJIKUCHIBAET YCHJIEHHOM KBAIU(YUIIMPOBAHHOW 3JIEKTPOHHOM MOANHUCHIO
YIOJHOMOYEHHOTO Jinlla MuHUCTEpCTBA YBEIOMJIEHHME 00 OTKa3e B IpHEME
JIOKYMEHTOB WJIA coo0LIeHue 00 OIMUOKE U HAMPABIISET €ro 3asBUTEIIIO;

0) B ciyyae OTCYTCTBUS OCHOBAaHUS ISl OTKa3a, YKa3aHHOTO B MyHKTe 2.7.2
AJIMAHHCTPAaTUBHOI'O PETIIAMEHTA:

— BHocuT B JKypHan ydera HOCTYNMBIIMX B MUHHCTEPCTBO 3asIBICHUM O
Ha3HAYeHUM U BbIILIaTEe eauHOBpeMeHHoro nocodus (IIpunoxenune Ne 4) 3ammch o
npueMe 3asBJIEHUS MW  JIOKYMEHTOB, HEOOXOAUMMBIX A  MPEeIOoCTaBICHUS
rOCyJ1apCTBEHHOM YCIIyTH;

— (QopMHpyeT yBEIOMJIEHME O TMpUEME 3asBICHUS U JIOKYMEHTOB,
MOJAMKCHIBAET €ro YCUJICHHOW KBaIU(PUUUMPOBAHHOW AIIEKTPOHHON MOAMUCHIO
YIOJIHOMOYEHHOTO JT1Mja MUHUCTEPCTBA U HAMIPABIISIET €T0 3asBUTEIIIO;

— pacrmedarbiBaeT 3asBJICHHE U JIOKYMEHTbl (MpU HEOOXOAMMOCTH) U
BBIIOJIHAET JAJbHEWIINE AAMUHUCTPATHBHBIE JEHCTBUS B COOTBETCTBUM C
aAMUHUCTPATHUBHBIMA  IPOLEAYpaMH, YKa3aHHBIMA B  AJIMMHHCTPaTHBHOM
perIamMeHTe.

3.3. [loaroroBka npoeKTa pelnieHusi 0 HA3HAYEeHNH U BbIILJIATE
e/IMHOBPEMEHHOI0 NMOCO0Us (0TKa3e B HA3HAYEHHUHU U BbIILIATE
eIUHOBPEMEHHOT0 MOCOOHUs)

3.3.1. OcHoBaHueM [Ji1 Hayajia UCIOIHEHUS aJMUHUCTPATUBHON MPOIEAYPHI
ABJIIETCS MTOJIYYEHUE TOJKHOCTHBIM JUIIOM OTaena, OTBETCTBEHHBIM 3a IMOATOTOBKY
IpOEKTa PEelICHUs O Ha3HAUE€HUHU U BBIIUIATE €IMHOBPEMEHHOTO MocoOus (0TKa3e B
Ha3HAYeHWM U  BBIIUIATE  EAMHOBPEMEHHOrO0  IMOCOOHMSI)  JOKYMEHTOB H
3apEruCTPUPOBAHHOTO 3asBJIEHUS OT JOJDKHOCTHOro juna Otaena, OTBETCTBEHHOIO
3a MpUEM JOKYMEHTOB U 3asiBJICHUS.

3.3.2. B ciyuae ecnu 3asBUTENb IO COOCTBEHHOM MHUIIMATHBE HE MPEI0CTaBIII
JIOKYMEHTBI, YKa3aHHbIE B MOAMYHKTAaX «1», «K» MyHKTa 2.6.2 U B MOAMYHKTaX «0»,
«r» TnyHKTa 2.6.3 AJIMHUHUCTPAaTMBHOIO pETJaMEHTa, a TaKXke C LEJbI0
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MOATBEPXKIACHUST WH(POPMAIMK, YKA3aHHOW B TPEICTaBICHHBIX JOKYMEHTaX (mpu
HEOOXOJAMMOCTH), MOJDKHOCTHOE Juio OTtaena, OTBETCTBEHHOE 3a MOATOTOBKY
MPOEKTa PElICHHs] 0 HA3HAUYEHWU M BHIIUIATE €AMHOBPEMEHHOIO MOCOOUs (OTKa3e B
HA3HAUYEHUU U BBIIUIATE €JUHOBPEMEHHOr0 MocoOus) B TeueHue 1 pabodero AHsS CO
JHSL TIepelladyd JIOKYMEHTOB U 3aperuCTPUPOBAHHOrO 3asBJICHUS IOJTOTABIMBAET
MPOEKTHI MEKBEIOMCTBEHHBIX 3alIPOCOB B TOCYAAPCTBEHHbIC OpraHbl (OpraHu3aIum),
B PACHOpPSDKEHMM KOTOPBIX HAxoIATcs JOKYMEHThl W (WwiM) uHpOpManus,
HEOOXOJUMbIE JUIsSl MPEAOCTaBICHHUS TOCYJApPCTBEHHON YCIyTH, O MPEAOCTaBICHUU
JIOKYMEHTOB (CBEJICHUI) U:

- MPY HAJUYHAHA TEXHUYECKONW BO3MOXXHOCTH, (POPMHUPYET MEKBEIOMCTBEHHBIN
3aMpoc B 3JEKTPOHHOM BUJE, MOJIMUCHIBAET 3JIEKTPOHHON MOAMMCHI0O U HAIPABIISET
€ro 4epe3 CUCTEMY MEKBEJIOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMOJIEUCTBHUS;

- IepeJaeT Ha pPAacCMOTPEHHWE M MOANUCh MUHUCTPY WM HHOMY
YIOJIHOMOYEHHOMY UM JIOJ>KHOCTHOMY JIUILY.

3.3.3. MUHUCTp WIH MHOE YIOJIHOMOYEHHOE UM JIOJXKHOCTHOE JIMLO B JEHb
MOJIYYEHHUSI NMPOEKTa MEKBEAOMCTBEHHOT'O 3aIpoca O MPEIOCTaBICHUN JTOKYMEHTOB
(cBeneHM) MOANMMCHIBAET €r0 U TMepellaeT JOJDKHOCTHOMY Jihily MUWHHUCTEPCTBA,
OTBETCTBEHHOMY 3a JI€JIOIPOU3BOJICTBO.

3.3.4.  [oiokHOCTHOE€  JMUIO  MUHUCTEpPCTBA,  OTBETCTBEHHOE 32
JIEJIONPOU3BOACTBO, B TeueHue | pabodero JaHS €O JAHA  TOJyYCHHS
MEKBEJIOMCTBEHHOI'O ~ 3alpoca O MPEIOCTAaBICHUU JOKYMEHTOB (CBEICHUH)
PETHCTPUPYET €r0 B 3JIEKTPOHHOW 0a3e JAaHHBIX MO y4eTy JOKYMEHTOB, YKAa3bIBAET
PErHCTPAllMOHHBI HOMEp, [JaTy perucTpaluy, HauMEHOBAaHHME ajJpecata H
HaIpaBJIseT apecaTy MPOCThIM MOYTOBBIM OTIPABICHHUEM.

3.3.5. Ilpm mnocTymieHHH OTBETAa Ha MEXBEAOMCTBEHHBIA 3ampoc U
NpEeOCTaBICHUS JOKYMEHTOB (CBeACHUM), HEOOXOAUMBIX JUIsi HUCIOJHEHUS
roCyJapCTBEHHOM yCIIyIH, JOJDKHOCTHBIE JiMIla MUHHCTEPCTBA  BBIMOJHSIOT
JNEUCTBUS TI0 PErUCTpallid M PACCMOTPEHUIO JIOKYMEHTOB B COOTBETCTBUU C
nyHkramu 3.2.1.2-3.2.1.6 AIMUHHUCTPATUBHOTO PETJIAMEHTA.

CpoOK BBINOJHEHHS aAMUHUCTPATUBHBIX IEUCTBUH - 40 MUHYT.

3.3.6. okHocTtHOE Jnio Othena, OTBETCTBEHHOE 3a IMOJATOTOBKY IMPOEKTa
pelIeHUs] O Ha3HAYCHWW ¢ BBIIJIATE E€IWHOBPEMEHHOTO TMocoOus (OTKa3e B
HA3HAYCHUU U BHITUIATE €IMHOBPEMEHHOTO TTOCOOUS):

— TIOATOTABIMBAET B 2-X DJK3EMIUISIpaX NPOCKT pEIICHUS O Ha3HAYEHUU U
BBITIJIATE €JUHOBPEMEHHOTO TocoOusi, JMOO TPOEKT pelieHus 00 oTKaze B
HA3HAYEHUHU U BHIIIJIATE €IMHOBPEMEHHOTO TOCOOUS;

— CTaBUT HA MOJTOTOBJICHHBIX MPOEKTaX PEIICHHH O Ha3HAYEHUM U BBIILIATE
€IMHOBPEMEHHOTO TOCOOMs (O0TKa3e B HA3HAUYCHWM W BBIUIATE €IMHOBPEMEHHOTO
OCOOUST) JIMYHYIO TTOAMKCH U JIaTy MOJATOTOBKH MPOEKTA PEIICHHS;

— TepeAaeT MOATOTOBJIEHHBIE MPOEKThl PEHICHWA O HAa3HAYEHWHU M BBIILIATE
€IMHOBPEMEHHOI0 MocoOusi (0TKa3e B HAa3HAYEHUU M BBIIUIATE €IMHOBPEMEHHOTO
nocobusi) BMeCTe C JOKYMEHTaMu 3asBUTeNlss MUHHUCTPY WIM  HHOMY
YIOJHOMOYEHHOMY UM JI0JDKHOCTHOMY JIUILY.

CpoOK BBINOJIHEHUS AMUHUCTPATUBHBIX IEUCTBUN - 20 MUHYT.



17

3.4. [IpuHATHE pellleHUs] 0 HA3HAYEHNH M BbIIJIATE €IMHOBPEMEHHOI0 NMOCOOus
(oTKka3e B HA3HAYEHUHU M BbIIJIATE €IMHOBPEMEHHOT0 MOCOOMS)

3.4.1. OcHoBaHueM IS Haydajlla NPEJOCTaBJICHUS aIMUHUCTPATUBHOMU
MPOLEAYPHI SBIACTCS MOJIy4YeHHE MHUHUCTPOM MM HHBIM YINOJHOMOYEHHBIM UM
JIOJDKHOCTHBIM  JIMIIOM OT JOJDKHOCTHOro muna Ortaeia, OTBETCTBEHHOIO 3a
MOATOTOBKY MPOEKTa PEIIECHUs O Ha3HAYEHUH U BBITUIATE €AMHOBPEMEHHOTO TTOCOOUSI
(0TKa3e B HA3HAYEHUM U BBILIATE €IWHOBPEMEHHOTO MOCOOUs) M JOKYMEHTOB
3assBUTEIIS.

3.4.2. MUHUCTpP WU UHOE YIIOJTHOMOYEHHOE UM JIOJIKHOCTHOE JIMIIO B TEYEHUE
1 paGodero mHsI CO THSA MOTYYEHUS OT JOJKHOCTHOTO Jinia OT/Aena, OTBETCTBEHHOTO
3a TMOJTOTOBKY IPOEKTa pEUICHUS O HA3HAYEHUW U BBHIILJIATE €AMHOBPEMEHHOIO
nmocoOus (0TKa3e B HA3HAYCHWU W BBIILIATE €TUHOBPEMEHHOTO TOCOOMS) TIPOBEPSET
JIOKYMEHTBI 3asBUTENSA, MPOCTABIACT JMYHYIO TMOJAMUCH HA IPOEKTE PEHICHUS O
Ha3HAYCHUHW W BBIUIATE €JIMHOBPEMEHHOI'O0 MOCOOMs (OTKa3e B HA3HAYCHUH U
BBIIIJIATC €AMHOBPEMEHHOI0 TOCOOMs) W mepemacT JOJDKHOCTHOMY  JIHIY
MuHucTepCcTBa, OTBETCTBEHHOMY 32 JEIOMPOU3BOACTBO.

3.4.3. JlomKHOCTHOE JIAITO MuHucTepCTBA, OTBETCTBCHHOEC 3a
JIeJIOTIPOU3BOICTBO, B TeueHHe 1 pabouero JHSA CO JHS MOJydeHHUsT OT MUHUCTpa WU
WHOTO  YIOJHOMOYEHHOIO WM  JIOJDKHOCTHOTO  JIMIIA  TOANUCAHHOTO U
3apETUCTPUPOBAHHOTO PEIICHUST O Ha3HAYEHWHW U BBIIUIATE €IUHOBPEMEHHOIO
nocobust (0TKa3e B HA3HAYEHUU U BBIIUIATE €IMHOBPEMEHHOTO IMOCOOMS) BMECTE C
JIOKYMEHTaMU 3asIBUTEJIA:

— TepedaeT OJMH  DK3EMIUISIp pEIIeHUsT O Ha3HAYeHUUW U BBIILJIATE
CIMHOBPEMEHHOTO MOCOOHs (0TKa3e B Ha3HAUCHWU W BHIILJIATE CIMHOBPEMEHHOTO
nmocobus) IomKHOCTHOMY jauily Otnena, OTBETCTBEHHOMY 3a TPHEM 3asBJICHUS U
JIOKYMEHTOB Ha €IMHOBPEMEHHOE ITOCOOHE;

— TIOJAIIMBAET OJMH OK3EMIUISIP pEIIeHHUs] O Ha3HAUYCHUWHM U BBIILJIATE
€MHOBPEMEHHOTO MOCOOUsI B TMAINKy MPUKAa30B B COOTBETCTBUM C HOMEHKJIATYPOil
nen MunucrepceTBa;

— HampaBJIA€T OJUH PK3EMIUISIp pelieHus 00 OTKa3e B HAa3HAYCHWUU U BBIILIATE
€MHOBPEMEHHOTO TOCOOUSI BMECTE C BO3BpAIlla€MbIMU JOKYMEHTAMHU 3asBUTEIIIO
MPOCTBIM TIOYTOBBIM OTIIPaBICHUEM, JHOO IIOCPEACTBOM CETH HMHTEPHET WIH
AIEKTPOHHON TOYTHI (MPH HAJTWMYHH COOTBETCTBYIOIIETO YKa3aHHWS B 3asBICHUH),
OJIMH JK3EMIUISAP pelieHrus 00 OTKa3e B Ha3HAYCHWU W BBHIIJIATE €IMHOBPEMEHHOIO
nocoOusl TOJIIMBAET B TMAIKy HCXOJSIICH KOPPECTOHIEHIIMM B COOTBETCTBUU C
HOMEHKJIATYpOU Jies1 MUHUCTEPCTBA.

3.4.4. lomxHocTHOEe JMio OTaena, OTBETCTBEHHOE 3a MPHUEM 3asBJICHUS U
JIOKYMEHTOB Ha €IMHOBPEMEHHOE MocoOue, B JACHb MOJYYEHHUS OT JOJDKHOCTHOTO
auiia MUHHCTEPCTBA, OTBETCTBEHHOTO 3a JEJIOMPOU3BOJCTBO, OJHOTO AK3EMILIApa
pelleHrs] 0 Ha3HAYCHUHU W BBIIUIATE €AMHOBPEMEHHOTO MOCOOUSI TMepeaeT pelieHue
JTOJDKHOCTHOMY Jtuity OT/iena, OTBETCTBEHHOMY 3a ((MHAHCUPOBAHUE 3asBUTENICH.

3.5. [lepeuunciieHue JeHeKHBIX CPEACTB HA JIMIEBbIe cUeTa 3asiBUTeIeil
e/IMHOBPEMEHHOI0 MOCco0Us
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3.5.1. OcHoBaHMeEM [UIsl Ha4aJla MCIOJHEHUS aIMUHUCTPATUBHOM MPOLIENYPbI
ABJIAETCS. TOJYYEHHUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IIEPEUUCIICHHE
JEHEKHBIX CPEJCTB HA JMLEBBIE CUETa 3asBUTEIEH, OT TOJDKHOCTHOrO jmua Otxena,
OTBETCTBEHHOT'O 3a IIPUEM JOKYMEHTOB M 3asBICHUS, PEIICHUS O HAa3HAYCHUU H
BBIIJIATE €JMHOBPEMEHHOIO MOCOOUsS M 3asBJICHUS IOJIydaTeisl €IUHOBPEMEHHOIO
nocoowus.

3.5.2. JlomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a IEPEUYMCIICHHE JICHEKHBIX
CpPEICTB Ha cyeTa 3asBUTENECH, B TeYeHHE 2 pabouyux AHEH cO AHS MOIMYy4YEHUs
pelieHusl 0 Ha3HAYeHWH U BBIILIATE €IWHOBPEMEHHOTO MOCOOUS OT JOHKHOCTHOTO
muna Otaena, OTBETCTBEHHOIO 3a IMPHEM JOKYMEHTOB M 3asBIICHHS, (OpMHUPYET
3asiBKY Ha KacCOBBIM pacxoJl U TMepeAaeT B JJIEKTPOHHOM BHJIE€ B OpraHbl
denepaibHOTO Ka3HAauecTBa, POpMHUPYET peecTp Mojydaresiel eAMHOBPEMEHHOTO
nocoOusi B COOTBETCTBUM C TIOJYYEHHBIMU JIOKYMEHTaMH M TIEPEJacT €ro B
KPEAUTHYIO OPraHU3alMIo0, C KOTOPOH 3aKJII0UYEH JOTOBOp Ha 0OCITyKUBAaHUE.

4. ®OPMbI KOHTPOJIA 3A HCITIOJIHEHUEM
AIMHUHUCTPATUBHOI'O PETJIAMEHTA

4.1. HOpSII[OK OCYIIECTBJICHUSA TEKYIIECTI0 KOHTPOJIA 3a COﬁJIIOI[eHI/IeM u
HCIIOJHCHHEM OTBETCTBCHHBIMH N0/I>KHOCTHBIMMU JIMIIAMH MOJIOKEHU M
AIMMUHUCTPATHBHOI'O pEriJiaMeHTa U HHBIX HOPMAaTUBHBIX IIPABOBLIX aKTOB,
YCTaHaBJUBAKOIIUX TpCﬁOBaHI/Iﬁ K IMpeIoCTaBJICHNIO FocyﬂapCTBeHHOﬁ YCayru,
4 TaKKE€ MIPUHATUEM pemeﬂnifl OTBCTCTBCHHBIMH J0/I’KHOCTHBIMHU JIMITAMH

4.1.1. Texkymuii  KOHTPOJIb  YCTAHaBJIMBACTCS  3a  COOJIIOJICHUEM
MOCJIEA0BATEIbHOCTH JICUCTBUI U CPOKOB, OIPENEICHHBIX aAMUHUCTPATUBHBIM
PErJIAMEHTOM.

4.1.2. Tekymuid KOHTPOJIb OCYHIECTBIISIIOT JOJDKHOCTHBIE JIMIA, HA3HAUYECHHBIE
Munuctpom 006pa3oBaHusi U HaAykKu MypMaHCKOM 00J1acTH.

4.1.3. TlomHOMOYMSI JOJDKHOCTHBIX JIMII Ha OCYIIECTBICHUE TEKYIIErO
KOHTPOJISI ONPEAEIIAIOTCS JIOKAIbHBIMA HOPMAaTUBHBIMU aKTaMy MHUHHUCTEPCTBA.

4.1.4. JlomKHOCTHBIE JMIA, Ha3HAYEHHblE MMHHUCTPOM, OCYILECTBISIOT
KOHTPOJIb IyTEM MPOBEACHHUS NPOBEPOK COOIOAEHHUS M MCIOJHEHUS MOJIOKEHHM
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.1.5. IleppoAMYHOCTD OCYIIECTBIEHUS TEKYILETO KOHTPOJIS yCTAaHABIMBAETCS
MuHHUCTPOM.

4.2. IlopsiioK ¥ NEPHUOAMYHOCTH OCYLIECTBJICHUS IJIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI M KA4eCTBA NMPEeA0CTABJICHUS IOCYIapCTBEHHOM yCIyru, B
TOM YHCJe MOPSAAOK U GOPMBI KOHTPOJIS 32 MOJHOTON U Ka4eCTBOM
NpeI0CTABJICHUSA IrOCYAaPCTBEHHOM YCIyIH

4.2.1. IlmaHOBBIE TIPOBEPKH OCYULIECTBISIOTCS HA OCHOBAHMM IMOJYTOAOBBIX



19

WJIM TOAOBBIX IIJIAHOB MUHHCTEPCTBA.

[Ipy naHOBOM MPOBEPKE MOTYT pacCMaTPUBATHCS BCE BOIPOCHI, CBSI3aHHBIE C
MPEIOCTABIICHUEM TOCYJIapCTBEHHOM YCIyrd (KOMIUIEKCHBIE TMPOBEPKH) WM
OTIIEJIbHBIE BOMPOCHl  (TeMaTWdyeckue TMpoBepku). IlpoBepka Takke MOXKET
MPOBOJUTHCSA 10 KOHKPETHOMY OOpAIIEHUIO 3asIBUTETIS.

4.2.2. BHemnaHOBBIE TMPOBEPKM  OCYIIECTBISIOTCA MO  KOHKPETHOMY
oOpalieHuo 3asiBUTENS.

4.2.3. JIns npoBeleHHS TPOBEPKH MOJHOTHI U KayecTBa MPEIOCTABIICHUS
rOCyAapCTBEHHOM YCIyrH MUHHCTP, HA OCHOBAaHHUM MNPEIIOKECHUN HOJLKHOCTHOIO
muna Otaena, co34aeT KOMUCCHUIO U YTBEPKIAET €€ COCTAB MPUKA30M.

4.2.4. Pe3ynbTaThl ACSITEIBHOCTH KOMHCCHH O(GOPMIISIIOTCS B BHUAC CIIPABKH
npou3BoJbHONM (opMbl. CrpaBKy MOANUCHIBACT IMpeacenaTeslb KOMHUCCHH U
yTBepxkaaeT MuHHCTP.

4.3. OTBeTCTBEHHOCTb I'OCY1apCTBEHHBIX cJay:kamux MUHHCTEPCTBA 3a
pelieHus u aeicTBus (0e3aeiicTBus), NPUHUMAaeMBbIe (0CYIIeCTBJsiEMbIe)
B X0/I€ NMPeA0CTABJIEHHUS TOCYIAPCTBEHHOMN YCJIYTH

4.3.1. OGmee pyKOBOACTBO KOHTPOJIEM OCYIIECTBIIIET MUHHUCTD.

4.3.2. JlomkHoctHoe muio OTtaena, ydacTBymIlee B MNPeIOCTaBICHUU
TOCYJIapCTBEHHOM YCIIYTH, HECET MEPCOHATBHYIO OTBETCTBEHHOCTD:

- 32 CPOKH U Ka4eCTBO MCITOJIHCHHSI TOCYITAPCTBEHHOUN YCIYTH;

- 3a TIOJIHOTY COOpaHHBIX JOKYMCHTOB, IPaBUIBHOCTh HX OQGOPMIICHUS,
coOtoieHne TpeOOBaHUM K IOKYMEHTaM;

- 32 TIOJTHOTY, TPAMOTHOCTh M JIOCTYITHOCTh ITPOBEACHHOTO KOHCYJIbTUPOBAHUS.

4.3.3. JIOJDKHOCTHOE ~ JIMIIO MunucrepcTBa, OTBETCTBECHHOE 3a
JIEIOTIPOU3BOICTBO, HECET MEPCOHANBHYIO OTBETCTBEHHOCTh 32 COOJIIOJIEHHUE CPOKOB
OTIPABKHU JOKYMEHTAIIMU U PETUCTPAIIMU TTOCTYIAIOIICH KOPPECTIOH ICHITNH .

4.3.4. OTBETCTBEHHOCTh JOJDKHOCTHOro Jmna Otaena 3akperisieTca B
JIOJDKHOCTHOM PETJIaMEHTE B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHOIaTEILCTBA.

4.4. TpeOoBaHusl K MOPSIAKY ¥ (popMaM KOHTPOJIS 32 NPe0CTABJIEHUEM
rocy1apcTBEHHOM YCJIYI'H, B TOM YHCJIe CO CTOPOHBI IPaKAaH, UX 00beIMHEeHUil
U OpraHu3anuu

4.4.1. CuctemMa KOHTPOJIA 3a COOJIOJCHHEM IIOCIIECIOBATCIBHOCTH JCHCTBHIMA,
ONPEAECIEHHBIX  AAMHHUCTPATUBHBIMU  NPOLEAYpaMHU IO  IPEIOCTABIECHUIO
roCyapCTBEHHON YCIIYTH BKIIFOUAET B CeOsI:

- OpPraHu3alyI0 KOHTPOJISI 3a CPOKAMHU MPENOCTABICHUS TOCYAapCTBEHHOU
YCIYTH;

- IPOBEPKY XO0JIa U Ka4eCTBa MPEIOCTABICHUS TOCYIapCTBEHHON YCIYTH;

- YUET U aHaJIu3 PE3YJIbTATOB UCTIOJHUTEILCKON JUCIIUIIIINHBI.

4.4.2. KoHTponb 3a CpOKamMH, XOJOM M Kad4€CTBOM IMPEIOCTABICHUS
roCyJJapCTBEHHOW YCIyTH BKJIIOYAET B CeOsl MPOBEJCHUE MPOBEPOK, BBISIBJICHUE U
YCTpAaHECHUE HApYyLICHUM MpaB 3asBUTEIIEU, PACCMOTPEHHUE, NMPUHATHE PEIIEHUN U
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MOJTOTOBKY OTBETOB HA OOpAIICHUsI 3asIBUTEIICH, COAEPIKAIINX KaJ00bl HA PEIICHNUS,
nericTBus (0e31eCTBUS) JOJPKHOCTHBIX JIUII.

4.4.3. KOHTpOJIb OCYIIECTBISICTCS IMyTEM Ha3HayeHUss MHUHUCTPOM MPOBEPOK
COOJIIOJICHUS Y UCIIOJIHEHMSI JOJDKHOCTHBIM JiniioM OTena nojoxkenuit PernamenTa,
MHBIX HOPMATHMBHBIX MPaBOBbIX akTOB Poccuiickonn Depepanmy m MypmaHCKOMN
o0mnacTu.

444. Ilo pe3ynprataM TpPOBEACHHBIX  TMPOBEPOK,  O(OPMIICHHBIX
JIOKYMEHTAJIBHO B YCTAaHOBJIEHHOM MOPSIAKE, B CIIy4ae BBIABICHUS HAPYLICHUU IPaB
3asBUTENEed  MUHHCTP  OCYIIECTBJISIET  NPUBJICYECHHE  BHHOBHBIX  JIMIl K
JUACHUIUIAMHAPHOM OTBETCTBEHHOCTM B  COOTBETCTBUM C  3aKOHOJATEIILCTBOM
Poccuiickon @enepanun.

4.4.5. TlpoBepkrd NOJHOTHI U KAauyeCTBA IPEJOCTABICHHS TOCYJApPCTBEHHOMN
YCIAYTH OCYLIECTBISIFOTCA HA OCHOBAHUM WHIAMBUAYAIBHBIX IPABOBBIX AKTOB
(mpuka3zoB) MuHucTepCTBa.

4.4.6. I'paxxmane MOTYT KOHTPOJIMPOBaTh MPEAOCTABIECHUE TOCYIapCTBEHHOMN
YCIYTH MyTeM TMoJiydeHus: MHbopManuu O Hell mo TenedoHy, MO MUCbMEHHBIM
oOpaIieHusM, Mo AMEKTPOHHOM MoYTe.

4.47. Tpaxmane BIIpaBe HaNpaBUTh NUChMEHHOE OOpalieHue B ajapec
MunucrepcTBa ¢ MNpockOOW O TMPOBEACHUM TPOBEPKH 3a COOJIIOJCHUEM U
WCIIOJTHEHUEM TOJIOKEHU aJIMUHUCTPATUBHOIO PETJIAMEHTA U MHBIX HOPMAaTHUBHBIX
MPaBOBBIX  aKTOB, YCTAHABJIMBAIOIIMX  TpeOOBaHUS K  MPEJOCTABICHUIO
TOCYJapCTBEHHOW YCIIYTH, MOJHOTHI U KAa4€CTBA MPEAOCTABICHUS T'OCYIapCTBEHHOMN
YCIYyTH B CJIy4ae HAPYUICHHS MPAB U 3aKOHHBIX MHTEPECOB 3aMHTECPECOBAHHBIX JIUII
IIPY NPEIOCTABICHUU TOCYIAPCTBEHHOM YCIYTH.

3. I[OCYI[E]EHBIPI ('BHECY‘JI[EEHBII\ZQ HOPAAOK OBXKAJIOBAHUA
PEHIEHUU N JAENCTBUU (BE3JAEUCTBHUA) MUHUCTEPCTBA,
JOJZKHOCTHBIX JIMI U T'OCYJAPCTBEHHBIX CJOY/KAIIUX

5.1. TlomyuyaTenu rocyJapCTBEHHOM YCIYTH HMMEIOT MpaBO Ha JOCyJaeOHOe
(BHEcynneOHOe) oOXxanoBaHWe NeUCTBUM (0€3MCHCTBUI) W PEIICHUM, NPUHATHIX
(ocyIIecTBISIEMBIX ) B XOJI€ MPEIOCTABICHUS TOCYIapCTBEHHON YCIYTH.

5.2. [IpenmetoM nocyieOHOTO 00KaTOBaHMS SIBIISTFOTCS:

- neuctBus (0e3aecTBUs) ToKHOCTHOTO iniia OTaena;

- perieHus, IPUHUMAaEeMbIC B paMKaX aJMUHUCTPATUBHOTO PErjIaMeHTA.

5.3. XKanoba paccmarpuBaercs MUHUCTEPCTBOM MpPH HAPYLICHUU MOPSAIKA
MPEOCTaBICHUS TOCYIapCTBEHHOM YCIYTH BCIEICTBUE AcHCTBUM (Oe31eicTBUS)
JOJDKHOCTHBIX JINIT MUHHUCTEPCTBA.

XanoObl Ha pemieHus, NpuHATEIE MuHUCTpOM TomaroTcs B [IpaBHTENBCTBO
MypmaHckoit obacTu.

5.4. Kanoba nomkHa coaepKaTh:

1) HamMeHOBaHWE OpraHa, MPEIOCTABIISIONIETO TOCYJIAPCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeOCTaBISIONIET0 TOCYJAPCTBEHHYIO YCIYTY, JIHOO
TOCYapCTBEHHOTO CIIYXKAIlleTo, PEIICHUs W JehCTBUSA (0e31eiCTBUE) KOTOPBIX
00XKaITyIOTCS;
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2) pamunuio, uMsi, OTYECTBO (MIOCIIEHEE - MPU HAIUYUU), CBEICHUS O MECTE
KUTEJIbCTBA 3asIBUTENS - (PU3NYECKOTO JTUIA TUOO HAMMEHOBAHUE, CBEJICHUSI O MECTE
HAaXOXXJEHUSl 3asBUTENS - IOPUIUYECKOTO JIMIla, a Takke Homep (HoMepa)
KOHTAaKTHOTO TeneoHa, ajapec (aapeca) IJICKTPOHHOM MOYTHI (MIPU HATUYHH) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HANIPaBJIeH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 OOXKalyeMbIX pEHICHUAX M JeUCTBUSIX (0e31eliCTBUN)
MuHucrepcTBa, OJDKHOCTHOTO Juiia MuHHUCTEpCTBA JHMOO TOCYAapCTBEHHOIO
CIIy’Kalllero;

4) nOBOIbI, HA OCHOBAHUM KOTOPBIX 3asSBUTEb HE COIJIACEH C PELICHUEM U
nericteuem (6e3aeiicTBueM) MUHUCTEPCTBA, JOJDKHOCTHOTO JHUIAa MUHHCTEpCTBA
aM00 TOCYIAapCTBEHHOTO CIYKAIIero. 3asBUTEIEM MOTYT OBITh TPEICTABICHBI
JOKYMEHTHI (TTPY HATWYHUH ), TIOATBEPKIAIOIINE TOBOIBI 3asIBUTEIIS, THO0 WX KOTIHH.

5.5. B nocyneOHom (BHecyaeOHOM) TMOpSAAKE 3asBUTENM HUMEIOT IIPaBO
oOpaTuThCs ¢ kano0oit B MUHHCTEpCTBO B MUCBMEHHOM (Popme Mo moute, yepe3
MHOTO(YHKIIMOHATBHBIH HEHTP PeI0CTaBICHUS TrOCYJapCTBEHHBIX U
MYHUIIUNIAIBHBIX ~ yCiIyr  (gajee -  MHOTOMQYHKIMOHAJIBHBIM  LEHTpP), C
UCIIOJIb30BaHUEM HMH(GOPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHOW cetn  «MHTepHeT»,
opuimanpbHoro caWrta MuUHHCTEpCTBA, €IUHOTO (PErHOHANBLHOTO) MOpTala
rOCyAapCTBEHHBIX U MYHHUIIMNAIBHBIX yCIyr (Jajiee — eIuHBIM  mopTad,
PErHMOHANIbHBIN MOPTa), @ TAKXKE MPU MPOBEACHUH JIMYHOTO MpUeMa Ipak/iaH.

[IpueM xano0® OCYHIECTBISIET YNOJIHOMOYEHHOE JIOJDKHOCTHOE  JIUIIO
MuHHCTEPCTBA, B COOTBETCTBUU CO CICAYIOIINM IPAPUKOM:

IlonenensHUK 9.00 -17.00
Bropauk 9.00 -17.00
Cpena 9.00-17.00
YerBepr 9.00 -17.00
[Iaranma 9.00 -17.00
OO0eneHHBIN TIEPEPLIB ¢ 13.00 mo 14.00
Cy0660Ta, BOCKpeCeHbE BrixoaHoii

Anpec MunuctepcTBa A HanpasieHus xanoosl: 183025, r. MypMaHck, yiI.
TpynoBsle pe3epssl, 4.

XKanoba moxeT OBITh MOJaHA 3asBUTEIEM 4Yepe3 MHOTO(DYHKIIMOHAIbHBIN
HEeHTp (aapeca MHOTO(DYHKIIMOHAJIbHBIX LIEHTPOB NpuBeeHbl B [Ipunoxenun Ne 6 k
AJIMUHUCTPATUBHOMY PETJIAMEHTY).

[Tpu mocTyrneHuu *ano0bl MHOTO(YHKIIMOHATIBHBIN IIEHTP o0ecreynBaeT ee
neperady B MUHUCTEPCTBO B MOPSAKE M CPOKH, KOTOPBIE YCTAHOBJIEHBI
COIJIAIIEHUEM O B3aUMOJICHCTBUU MEXIY MHOTO(PYHKIIMOHAIBHBIM LEHTPOM U
MunucTepcTBOM (Hajiee - coOrIallleHue O B3aUMOJCHCTBHM), HO HE IM0O3/HEE
clieyroIero pabo4ero JHS CO JHs MOCTYIIICHUS JKaj00bl.

Kanoba Ha HapylieHHEe TOps/IKa MPEJOCTaBICHUS TOCYAApCTBEHHOW YCIyTH
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM PaccMaTpHUBAETCS B COOTBETCTBUHU C HACTOSAILIUM
ITopssnkoM MUHUCTEPCTBOM, 3aKIFOUUBILIMM COTJIAILIEHUE O B3aUMOICHCTBUMU.

[Ipn 3TOM CpOK paccMOTpEHHUs KaJloObl UCUUCISIETCS CO JHS PErucTpanuu
Kajmo0bl B MUHUCTEPCTBE.
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B omektponnoit ¢dopme kamoba MOXKeT OBITh MOJaHA 3asBUTEIEM
MIOCPEACTBOM:

- ”H(POPMALIMOHHO-TEJIEKOMMYHUKAITMOHHOU ceTu «HTepHeT»;

- ounManbHOrO cailta MuHUCTEPCTBA;

- (denepanpbHOM TroOCyIapcTBEHHONH WHOOPMAIIMOHHONW cUCTeMbl «EauHbIi
MOpTajl TOCYAapCTBEHHBIX U MYHUIIMIAJIBHBIX YCIyr (pyHKUui)» (nanee - Enunbiii
nopTan);

- PErHMOHAJIBHOrO MOPTAJIA TOCYIAPCTBEHHBIX 1 MYHULUIIAJIBHBIX YCIYT (Janee
- PErMOHAIIBHBII OPTAaN).

Anpeca s HanpaBJICHUS )KaJI00 B 3JIEKTPOHHOM BHJIE:

- 110 AJIEKTPOHHOI noyte: edco @ gov-murman.ru;

- http://210.gosuslugi.ru;

- oOmecrBeHHass npuemHas IIpaButenbctBa MypmaHCKkol — oOnacTu:
http://reception.gov-murman.ru/PRPortal User/Default.aspx.

5.6. XKanoba, nocrynusmas B MHHHUCTEPCTBO WJIM JOJDKHOCTHOMY JIMLY B
dopMe BIEKTPOHHOTO JOKYMEHTa, MOJJEKUT PACCMOTPEHUIO B  IOPSIIKE,
YCTaHOBJICHHOM HAaCTOSIIIIMM AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM.

[Ipu nogaue »*anoodsl B 3JEKTPOHHOU (POpME TOKYMEHTBI, yKa3aHHBIE B ITyHKTE
5.8.3 AAMHHHMCTPAaTHUBHOIO perjaMeHTa, MOTYT ObITh HPEACTAaBIECHb B (HopMe
JIEKTPOHHBIX JOKYMEHTOB, IMOANMCAHHBIX 3JIEKTPOHHOW IMOAMMUCHIO, BHJ KOTOPOM
IIPEAYCMOTPEH 3aKOHOJATenbCcTBOM Poccuiickoit denepannu, Npyu 3TOM JTOKYMEHT,
YIOCTOBEPSIOIINI TUYHOCTD 3asIBUTENS, HE TpeOyeTcs.

5.7. MUHHCTEpPCTBO 0OECIIEUNBAET:

- OCHAIIEHUE MECT IpHUeMa xkajo0;

- uH(pOpMUpOBaHHE 3asBUTEIEH O MOPSAKE OO0XKAJIOBAHMS PEIICHUH U
nercTBui (0e31eiCTBUS) OpraHOB, MPEAOCTABIISAIOIINX IOCYJAPCTBEHHBIE YCIIYTH, UX
JOJKHOCTHBIX JIMI JIMOO TOCYNapCTBEHHBIX I'PAXKIaHCKHUX CIYXKaIIMX MOCPEICTBOM
pa3MenieHus HTHPOopMaMi Ha CTEHAAaX B MECTaX MPEeJIOCTaBICHUS IOCYJapCTBEHHBIX
yCIIyT, Ha UX OPUITHATBHBIX caiiTaX, HA PETUOHAIBLHOM MOPTAJIE;

- KOHCYJIBTHUPOBAHHE 3asBUTENIEH O TOpAIKE OOKaNOBaHUS PEIICHUN U
nercTBuid (0e31eCTBHS) OPraHoB, MPEAOCTABIISIONINX TOCYIaPCTBEHHbBIE YCIYTH, UX
JOJKHOCTHBIX JIMIL JIMOO TOCYJapCTBEHHBIX IPAXKIAHCKUX CIY)KalllUX, B TOM YHUCIIE
1o Te’aeoHy, MEKTPOHHOU MOYUTE, IPU JIUYHOM MIPHUEME;

- 3aKJIOYEHUE COTJIAlIeHW O B3aMMOJIEUCTBMM B YacTH OCYIIECTBICHUS
MHOTO(QYHKIIMOHAJIbHBIMU  LIEHTpaMU MpHeMa Kajno0 U BbIIAYM  3aSBHUTEISIM
pe3ynbTaTOB PACCMOTPEHHUS KaJ00;

- (dopmHupoBaHHE U TPEACTABICHUE EXKEKBapTalbHO B  Ammapar
[IpaButenscTBa MypMmaHCKOW  OOJAaCTM  OTYETHOCTH O  IOJYYEHHBIX U
PAacCMOTPEHHBIX JKajlo0ax (B TOM 4YHCIE O KOJMYECTBE YJIOBJICTBOPCHHBIX U
HEYIOBJIETBOPEHHBIX JKaJI00).

5.8. OcHoBanueM [js Haudaja MpOLEIypbl 0CYIeOHOro (BHECYIeOHOTrO)
oOanoBaHWsi  pemieHUss W jeWictBus  (Oe3neiicTBus) — MUHHCTEpPCTBa,
IIPENOCTABISIOIET0 TOCYAAPCTBEHHYIO YCIYTY, €ro JOKHOCTHBIX JIMI[ SIBIISETCS
MOJTy4YeHHUE OT 3asBUTEIS KaloObl B MUCbMEHHOM (popme (B TOM YHCIe MPU JIMYHOM
IIPUEME) WM B 3JIEKTPOHHOM BHJIE.
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5.8.1. MuHHCTp WIM WHBIE YIOJHOMOYECHHBIE WM JIOJDKHOCTHBIC JIHIIA
MPOBOJISAT JIUYHBIN IPUEM 3asBUTEIIEH IO MPEABAPUTENHHON 3aKCH.

5.8.2. llpenBapurenbHasi 3alucCh 3asBUTENCH MPOBOAUTCS TMPU JTUYHOM
oOpalleHlH, ¢ HCIOJIb30BAHUEM CPEICTB TeaehOHHOU CBSI3U, MHPOPMAIMOHHO —
TEJIEKOMMYHUKAIIMOHHBIX ceTeil o0mero mosib3oBanusi. Homepa TenedoHOB,
AJIEKTPOHHBIE ajpeca MuHucTEepcTBa MpuUBENEHbI B M. 1.3. AJIMHHHCTPAaTHBHOIO
periiaMenTa, pa3MmenieHsl Ha MHTepHeT — pecypce MuHucTepcTBa, pa3MeIIeHHOM Ha
Wurteprer — moptane «lIpaBurensctBo MypmaHckoit oOmactu»: http://minobr.gov-
murman.ru.

JlomxHOCTHOE M0 MUHUCTEPCTBA, OCYILIECTBISIONIEE 3alIUCh 3aBUTEIICH HA
JUYHBIN TipueM, WHGOPMHUpPYET 3asBUTENsl O JaTe, BpPEMEHH, MeECTe IpHueMa,
JOJKHOCTH, (PaMHIIMU, UMEHUA U OTYECTBE JIOJDKHOCTHOTO JIMIA, OCYIIECTBIISIIOIIETO
IpUEM.

[Ipu nu4HOM mMpUeMe 3asBUTENb MPEIBSIBISET TOKYMEHT, yIOCTOBEPSIOUIUI
€ro JUYHOCTh. Ha OCHOBaHMHU 3TOTO JOKYMEHTa JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE
3a OpraHU3aIIo JIMYHOTO MpUeMa IrpakaaH, oopMIIsIET KapTOUYKy JJUYHOTO Mpruema
rpaxxaaHuHa (B OyMa)KHOM U (UJTK) DJIEKTPOHHOM BHUJIE) U 3aHOCUT B HEE COZIEpKaHUE
Ka00bI 3asBUTEIIA.

5.8.3. B caywyae ecnu xanmo0a mojaercs depe3 NpeACTaBUTENs 3asBUTEIS,
TaKK€  TPENCTaBIACTCS  JOKYMEHT, TMOJITBEPXKAAIONINI  IMMOJHOMOYMS  Ha
OCYILECTBJICHUE JEUCTBUM OT HMMEHM 3asBHUTENsl. B KkadecTBe JTOKyMEHTAa,
MIOJITBEP>KIAIOIIETO TTOTHOMOYHS Ha OCYIIECTBICHUE IEHCTBUN OT MIMEHH 3asIBUTEIS,
MOXET OBITh MPEICTABJICHA!

a) odopmiiecHHass B COOTBETCTBHM C 3aKOHOAATENHCTBOM Poccuiickoi
®denepaunu JOBEPEHHOCTD (A1 (PUINYECKUX JIHII);

0) odopmieHHas B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoi
denepaniii  JOBEPEHHOCTb, 3aBEPEHHAs TEYAThIO0 3asgBUTENS] M IMOJMUCAHHAS
PYKOBOJUTENIEM 3asBUTENSI WM YIOJTHOMOYEHHBIM ATUM PYKOBOIUTEIEM JIUIIOM
(1 FOPUANYECKUX JIUIT);

B) KOMHUSA pEHIeHUS O Ha3Ha4eHWW wWin 00 wu30paHuu nuOO TMpUKa3za o
Ha3HaUYCHUU (PU3UYECKOTO JIMIa Ha JIOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKOE
dbusznueckoe nuUIO 00dazaeT MpaBOM JIEMCTBOBaTH OT WMEHM 3asiBUTENsT 0e€3
JIOBEPEHHOCTH.

5.8.4. 3asgBuTEns UMEET MPaBO 3aMPOCUTh B MHHHCTEpCTBE MHPOPMALIUIO U
JIOKYMEHTBI, HE0OXO0IMMBbIE It 0OOCHOBAHUS U PACCMOTPEHUS KaJOOBbI.

5.8.5. TlucbMeHHBIE KallOOBI TpaXklaH, MPUHATHIE B XOJ€ JUYHOrO MpHema,
MOJIJIKAT PETUCTPAIMU M PACCMOTPEHHMIO B YCTAaHOBICHHOM aJIMHHHCTPATHBHBIM
permameHToM mopsiake. O IPUHATAN MHCHBMEHHOM KajJo0bl 3asBUTENS TOJDKHOCTHOE
JIMII0, TIPOBOJIMBINICE JIMYHBIM MpUEM TpaKaaH, MPOM3BOIUT 3alUCh B KapTOUKE
JUYHOTO MpUeMa TpakJIaHWHA U TIEpeIaeT €€ IOJDKHOCTHOMY JIUITY, OTBETCTBEHHOMY
3a JIeIONPON3BOCTBO, B TEUEHUE OJJHOTO paboyvero JTHs.

JIOTHKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 JeNIONPOU3BOACTBO, 00S3aHO:

- 3aperucTpupoBath xkaaody B CIOJ10;

- 0(hOPMUTH PACTIMCKY O TIPUEME JKATOOBI;

- mepenaTh xKanooy MuHucCTpy.
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5.8.6. Jlom>KHOCTHOE JUII0, OTBETCTBEHHOE 3a JEIONPOU3BOACTBO, B JEHBb
MOJIyYeHHS] TUCbMEHHOM 5KaJlo0bl, B TOM YKCJIE B JIEKTPOHHOU (opMme:

- pacreyaThIBaeT kao0y, MOCTYNUBIIYIO B QJIEKTPOHHOHU (hopMme;

- peructpupyet xanody B COJO: mopsaxoBblii HOMEp 3amucu (BXOASIIMIMA
HOMED); JaTy U BpeMs IMpUeMa KaloObl C TOYHOCTHIO JI0 MHUHYTHI; (haMUIIUIO U
WHULIMAJIBl UMEHU M OTuecTBa (HAaMMEHOBAHUE) 3asBUTENS; OO0IIee KOJIUYECTBO
JIOKYMEHTOB U 00111e€ KOJIMYECTBO JINCTOB B JOKYMEHTAX;

- MPOCTaBIIsIET Ha ’kajoOe mrTamMi MUHUCTEPCTBA M YKa3bIBaeT BXOISIIUN
HOMEp (MIOSHTUYHBIA MOPSAKOBOMY HOMEPY 3allMCH B KHUTE ydeTa MOCTyMaroIen
KOPPECHOHICHITNH); TIpU Tocheayionieil pabote ¢ kamo0oil Ha Bcex JTamax ee
paccMOTpeHus 00s13aTeIbHa CChUIKA Ha BXOASAIINI HOMED;

- 0(pOpMIISIET PACIIMCKY IO YCTAHOBICHHON (pOpME B ABYX SK3EMIUIIpaAX, OJUH
U3 KOTOPBIX TEpelaeT 3asBUTEI0, NMPH TMOCTYIUICHUU TOKYMEHTOB IOCPEICTBOM
MOYTOBOM / AJICKTPOHHOW CBSI3U HAIPABIISET 3asBUTEIO PACIUCKY MOYTOM JIMOO 1O
AJIIEKTPOHHOMY aJIpecy B JIEHb PETUCTpAllUU KajdoObl, BTOPOH DK3EMIUIIP
MPUKJIAJABIBAET K MOCTYIUBIIEH jkasio0e.

Pacmicka nomkHa cofiepkath CAeAyIoNyo HHPOpMaIIUIO:

a) J1aTa MpeICTaBICHUS KaJ0ObI;

0) pamuns U UHUIIMATIBI UMEHU U OTYECTBA (HAMMEHOBAHUE) 3asIBUTEIIS;

B) IIEpEUCHb JOKYMEHTOB, C YKa3aHUEM UX HAUMEHOBAHUS U PEKBU3HUTOB;

I') KOJIMYECTBO JINCTOB B KAKIOM JIOKYMCHTE;

1) BXOJSIIIIUI HOMED;

e) haMuiIvs, MHAMAIBEI UIMEHA W OTYECTBA M JOHKHOCTD JIWIA, TIPUHSBIIETO
JTIOKYMEHTBI, U €0 TIOJIITHCH;

K) TenedoH, dJIEKTPOHHAs MOYTa, MO KOTOPOM 3asBHUTENb MOXET y3HaTh O
CTaJIMM PACCMOTPEHUS TOKYMEHTOB.

JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a JEJIONPOU3BOACTBO, B TEUEHUE OJHOTO
pabouero mHS €O JHS PETUCTpAIlMU KAJIOOBI TMEpeacT NPHUHATYIO >Kalody ¢
pPacIMCKOU O NpUHATUM MHUHUCTDY.

5.8.7. TlonyynB NHUCHPMEHHYIO KajoOy 3asBUTENs MUHUCTpP Ha3HA4aeT
YIOJHOMOYEHHOE Ha pacCMOTPEHHE 3Kalo0bl JOHKHOCTHOE JIUIIO.

5.8.8. YmonHOMOUEHHOE Ha PACCMOTPEHHE JKAJIOOBI JOJDKHOCTHOE JIMIIO
paccMaTpHUBaET Kajlno0y U, B CIIy4ae, €CJIH TI0BObI, U3JI0OKEHHBIE B KaJI00€, BXOJIAT B
KOMITCTCHIINFO ~ MUWHHUCTEpCTBA,  MOJATOTABIMBACT  MPOEKT  pemieHus o0
YIOBJIETBOPEHUH 3Kajl00bI JINOO 00 OTKa3e B €€ yJOBIETBOPEHUH, & TAKKE MPOEKT
MOTHBHPOBAHHOTO IMHMCHbMEHHOTO OTBETa O MPHUHATOM MHHHCTPOM PEIICHHH O
pe3yibTaTax pacCMOTPEHHUS Kajao0bl, U IepeaacT uX Ha MOANMUCh MUHHCTDY.

5.8.9. Ilo pesynbpTaTaM paccMOTpeHHUs Kajao0bl MUHHUCTP MPUHUMAET OJIHO U3
CIEIYIOLIUX PEIICHUM:

1) ynoBnerBopsiet xanoly, B TOM 4ucie B (opMe OTMEHBI TPUHATOTO PEIICHMUSI,
UCITPaBJICHUS JOMYIIEHHBIX MHHHCTEPCTBOM OIEYATOK W OIIMOOK B BHIIAHHBIX B
pe3yNbTaTe MPEJOCTABICHUS TOCYIAPCTBEHHOM YCIYTH JOKYMEHTAX;

2) OTKa3bIBAET B YJOBICTBOPEHUH KAJIOOHI.

VYkazanHoe penieHue npuHUMaeTcs B ¢popMme akta MuHHCTEpCTBa (penieHune 00
YIOBJIETBOPEHUH KasI00BI JIMOO 00 OTKA3€ B YJOBJIETBOPEHUH KAIOOBI).
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He no3nHee nHs, cieayrowmero 3a JHEM MNOPHHATHS OJHOIO W3 YKa3aHHBIX
pelieHuil, 3asBUTEI0 B MUCbMEHHON (opMe HampaBiIseTCsi MOTUBUPOBAHHBIN OTBET
O pe3ylbTaTax paccMOTpeHus kanoObl. [lo kemaHuwio 3asBUTENS OTBET IO
pe3yibTaTaM pacCMOTPEHHS KajdoObl MOXKET OBbITh MPEACTABJICH HE MO3/JHEE IHS,
CJIEIYIOUIEro 3a JIHEM NPHUHSATUS peuieHus, B (HopMme 3JIEKTPOHHOrOo JOKYMEHTA,
MOJAMKUCAHHOTO AJIEKTPOHHOM TOJMUCHIO YIOJTHOMOYEHHOTO Ha pPacCMOTPEHHE
Kano0bl JTIOJBKHOCTHOTO JiMia W (win) MuHuCTepCcTBa, BUJ KOTOPOM YCTaHOBIJICH
3aKoHoAaTenbCcTBOM Poccuiickon denepannu.

5.9. XKanoba, moctynuBmias B MUHUCTEPCTBO, MOIJIECKUT PACCMOTPEHHUIO
JOJDKHOCTHBIM JIMIIOM, HAJI€JICHHBIM MOJHOMOYMSMH IO PACCMOTPEHHIO Kajol, B
T€YEHUE TNATHAAUATH paboyuMx JHEW €O JHS €€ pEerucrpaludd, a B Cllydae
o0xasioBaHUs 0TKa3a MUHUCTEPCTBA, JOKHOCTHOTO Jinlila MUHUCTEpCTBA B IpHUEMe
JIOKYMEHTOB Y 3asiBUTENA JIMOO B HMCIPABICHUU JOMYIICHHBIX OMEYaTOK M OMIHMOOK
WM B clydae 00)KaJloBaHUS HAPYIICHUS! YCTAaHOBJICHHOTO CPOKA TaKUX MCIPABIICHUN
- B TEYECHHE IIATU pabOUuX JHEH CO AHS €€ PETUCTPaLlUu.

OtBet Ha *ajno0y, NOCTYMHUBIINYI0 B MUHUCTEPCTBO WIH JOTKHOCTHOMY JIUILY
B (hopMe 3JEKTPOHHOTO JTOKYMEHTA, HAIPABIIAETCS MO aIPECy AJIEKTPOHHON MOUTHI,
yKa3aHHOH B kanoOe, B (¢opMe D3JIEKTPOHHOIO JOKYMEHTa, IOJIMUCAaHHOIO
AJIIEKTPOHHOM  TOANMCHIO  YIOJHOMOYEHHOIO Ha  PAacCMOTPEHUE  KajloO0bl
JOJDKHOCTHOTO JIMLA, BHJI KOTOPOW YCTaHOBJIEH 3aKOHOAATEIBCTBOM PoccHiickoii
denepauuy, WIM B MUCBMEHHOW (hOpME MO MOYTOBOMY aJpecy, yKa3aHHOMY B
xanooe.

5.10. B otBeTe mo pe3yapTaraM pacCMOTPEHHUS KaJIOObl YIIOJTHOMOUYEHHBIM Ha
pPacCMOTPEHHUE KANTO00bl TOJKHOCTHBIM JIMIIOM YKa3bIBAIOTCS:

- HaMMEHOBAHHME OpraHa, MPEAOCTABIAIONIET0 TOCYJAPCTBEHHYIO YCIYTY,
PacCMOTPEBILIETO KaJIO0Y, TOJKHOCTD, (DaMuiIds, UMs, OTYECTBO (IOCJIEAHEE - MPHU
HAJIMYUH) €ro JOHKHOCTHOTO JIMIA, MPUHSIBILETO pellieHue Mo xkanooe;

- HOMEp, AaTa, MECTO MPUHSITHUS PEUICHHUS, BKIIIOYasi CBEACHUS O JTOJXKHOCTHOM
JUIIE, pelieHue win aenctBue (0e3eicTBrIe) KOTOPOTo 00KalyeTcs;

- amunus, ums, oT4ecTBO (TOCNIEHEE - MPU HATMYHUM) WM HaUMEHOBAHHE
3asIBUTEJIS;

- OCHOBAHUS JJIsl MPUHSTHS PEUISHUs 110 Kano0e;

- IPUHATOE TI0 Kajo0e PelIeHue;

- B cllydae eciu jkajioba mnpu3HaHa OOOCHOBAaHHOW, - CPOKH YCTPAaHEHHS
BBISIBJICHHBIX HapylIeHW, B TOM YHCIE CPOK TMPEJOCTABICHUS pPe3yJibTara
rOCYJapCTBEHHOW YCIIYTH;

- CBEJICHUSI O TIOPSIIKE 00XKaJT0BaHUS MPUHSIITOTO TI0 YKao0e pelieHusl.

5.11. B cnyuwae ecnu J0BOJABI, HU3JIOKEHHBIE B kKajgo0e, HE BXOIAT B
KOMIIETEHLIUI0 MUHUCTEPCTBA, YNOJIHOMOYEHHOE Ha PACCMOTPEHHUE KaIoObI
JOJDKHOCTHOE JIMIIO B TEUEHHE CEeMM JIHEH CO JIHS €€ PETUCTpaluu o0ecredyuBaeT
HalpaBJeHUE KaJIoObl B  YIOJTHOMOYEHHBIM HAa €€ pPAacCMOTpPEHUE OpraH
(yupexxmenne) W B OHUChbMEHHOM  dopme  HHOOPMHPYET  3asgBUTENS O
nepeHanpaBICHUN KaTOOBbI.

5.12. Tlpu ynoBieTBOpeHUW  KajnoObl ~ MUHUCTEPCTBO  MPUHUMAET
MCUYEPNBIBAIOIINE MEPHI M0 YCTPAHEHUIO BBISIBJICHHBIX HApYIICHHI, B TOM YHUCJE IO
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BbIJaU€ 3asBUTEINII0 Pe3yJibTaTa rOCYJapCTBEHHON YCIIyI'M, HE MO3qHee 5 paboumx
JHEH CO JHs NPUHATUS PELICHHUs], €CIM MHOE HE YCTAHOBJICHO 3aKOHOIATEIbCTBOM
Poccuiickon @enepanum.

5.13. B ciyyae ycTaHOBIEHMS B XOJE WM IO PE3YJIBTATAM PACCMOTPEHHUS
KaJoObl MPU3HAKOB  COCTaBa  aJMHUHUCTPATUBHOTO  IPABOHAPYLICHUS  WIH
IOPECTYIUICHUSI YIOJIHOMOUYEHHOE Ha PAcCCMOTPEHME KaJIOObl JTOJKHOCTHOE JIMIIO
HE3aMEeIMTEIbHO HAIIPABIISIET UMEIOIINAECS MATEPUaIbl B OPTaHbl IPOKYpaTyphI.

5.14. MUHHCTEPCTBO OTKA3bIBAECT B YJOBIIETBOPEHUU KaJOOBI B CIEIYIOIINX
CIIyqasix:

- HAJIMYUE BCTYNMBLIIETO B 3aKOHHYIO CHJIy pPEUIEHUs Cyna, apOUTPa)KHOTO
CyJla 1o kajio0e 0 TOM e IPEIMETE U MO TEM K€ OCHOBAHUSIM;

- mojaya >KaJoObl JIMIIOM, IOJHOMOYMS KOTOPOTO HE NOATBEPXKICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKkoHOAATENbCTBOM Poccuiickon denepanuu;

- HaJWYMe peleHUs MO0 jkajole, MPHUHATOIO paHee B COOTBETCTBUU C
TpeOoBaHUAMU HacTosIKX [IpaBuil B OTHOLLIEHUU TOTO K€ 3asBUTEIS U 110 TOMY K€
IpeIMETY KaJloOBbl.

5.15. MuHUCTEpCTBO BIIpaBE OCTAaBHUTH kajo0y Oe3 OTBETa B CIEIYIOIIHUX
CIIyqasix:

- HaJIM4yue B Kajl00€ HEeLIEH3YPHBIX MO0 OCKOPOUTENIbHBIX BBIPAXKEHUN, YIPO3
YKU3HH, 3J0POBBIO U UMYILECTBY JOJKHOCTHOIO JIMLA, @ TAKKE YJICHOB €r0 CEMBH;

- OTCYTCTBHE BO3MOXHOCTH IMPOYUTATh KaKyI-TUOO YacTh TEKCTa >KAJIOOBI,
dbaMunuio, uMs, OT4ECTBO (TMOCHEAHEE - MNpPH HAJIMYMM) WIA TOYTOBBIM ajpec
3asiBUTENS, YKa3aHHBIE B )KaJI00€.

5.16. Ecnu 3adBuUTENb HE YAOBIECTBOPEH pELICHUEM, HPHUHATBIM B XOJE
pPacCMOTpPEHHUS JKaJIOObl, TO PEIICHUs, NPUHITHIE B paMKax MPEJOCTABICHHUS
roCyJIapCTBEHHOM YCITyTH, MOTYT OBITh 00aJI0BaHbI B CyICOHOM MOPSJIKE.



